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International Student Programs and Services

The CIE serves approximately 450 students from 64 countries.
The Office provides extensive support services and programs
that facilitate the adjustment of international students to life both
at Salem State College and to the U.S. so that they will be able
to achieve their academic goals. Experienced advisors assist stu-
dents with visas, orientation, immigration requirements, work
authorization, travel, housing, drivers licenses, financial docu-
mentation, cultural adjustment and many other issues. Advisors
provide educational and emotional support and act as ombuds-
men and advocates with other College offices and with outside
institutions. Training workshops are conducted on safety, immi-
gration issues, work options, job searches, taxation, reentry, and
other topics of interest. A newsletter is published, and forums
and speakers are presented.

Cultural and social programs offered, such as International
Festival, Cultural Night, International Dinners, Fairs and
Exhibitions, provide opportunities for international students to
interact with and learn from both their American peers and each
other in order to achieve greater understanding of cultural differ-
ences and similarities. Other activities, such as the Host Family
Program, Faculty Mentor Program, and Teach-in Program inte-
grate the international students into the larger Salem and neigh-
boring communities, thereby fostering awareness and apprecia-
tion of other cultures. The Teach-in program places international
students in local elementary or high school classrooms to share
each other’s cultures.

The Center also houses the International Student Association
(ISA). The ISA performs multiple functions. While it seeks to help
international students learn about the culture and the language of
the United States, it celebrates the beauty and richness of the
cultures represented here at Salem State. This approach helps
create a caring and cooperative atmosphere for the entire
College community.

The International Student Association co-sponsors with the
Center many events throughout the year including International
Dinners, International Festival, and a Teach-In program.
Membership in the ISA is free and open to all Salem State stu-
dents.

English as a Second Language

An integral part of the college community, the English as a
Second Language (ESL) program serves students from over 25
different countries each semester. Offering a variety of non-cred-
it courses, the program is designed for students who wish to
improve their English proficiency and deepen their knowledge of
US culture. Many students in the ESL program go on to com-
plete bachelors and masters degrees at Salem State College. For
all who participate in the program, developing their English is a
key step in achieving educational, personal, and professional
objectives.

For those students who plan to complete a degree at Salem
State, the ESL program provides the perfect bridge to credit
courses. Working with the English as a Second Language
Coordinator and International Student Advisor, students receive
assistance and advice throughout the application process. In
addition, as their English proficiency increases, many students
are able to combine their language studies with courses which
will count towards their final degree.

During 12-week sessions in the Fall, Spring, and Summer ESL
students can choose to study as few as three or as many as
twenty-five hours per week. Courses such as "Integrated Skills"
(an overview of grammar, listening and speaking) and "Reading
and Writing", which meet six to nine hours a week, offer students
intensive instruction and practice. Elective courses provide
opportunities to focus on particular topics or language skills. For
example, as part of "Academic Skills", students explore the US
educational system by observing undergraduate classes, prac-
ticing presentation skills, and participating in panel discussions.

Other popular courses include "Business English" and "TOEFL
Preparation”.

Classes in the ESL program are small and student-centered.
Students learn in, rather than simply about, English. Designed to
allow students to work simultaneously on all areas of language,
class activities include: oral presentations, class discussions,
research papers, and creative writing. In the past, students have
performed skits, drawn cartoons, and produced videos as part of
their class work.

Extracurricular activities offer the perfect complement to class-
room study. Through fieldtrips to libraries, museums, and historic
sites, students deepen both their linguistic knowledge and their
familiarity with the communities in which they are living. "Brown
bag lunches" and "coffee hours" provide students opportunities
to get to know their teachers and classmates better and to prac-
tice English in an informal setting.

All of the teachers in the ESL program have Masters degrees
in Teaching English as a Second Language and have traveled
extensively. Most have lived and taught in other countries, giving
them particular insight into the challenges of learning a language
and adapting to a new culture. Working closely with other mem-
bers of the CIE staff, the ESL faculty strives to provide students
with an enriching and supportive environment in which to devel-
op their knowledge of English, of the US, and of Salem State
College.

Study Abroad

Recognizing the international dimension of higher education,
the growing importance of majors in area studies as well as inter-
national educational programs, and the increasing demand for
exchange programs as well as cross cultural experiences, Salem
State College has established a number of study abroad pro-
grams. Such programs prepare students for lives and careers in
an increasingly interdependent world.

Salem State College participates in four major programs.
Oxford Brookes University in Oxford, England, is a fairly young
but prestigious university that offers Salem State College stu-
dents the possibility to take courses throughout the liberal arts as
well as education and business disciplines. The Universite de
Caen in Caen, France, offers several integrated French language
courses suitable for students from introductory to advanced lan-
guage proficiencies. The Summer Spanish-language program at
the University of Oviedo in Oviedo, Spain allows SSC students to
earn six credits in Spanish, the Summer French-Language pro-
gram at the Universite Laval in Quebec, Canada allows SSC stu-
dents to earn six credits in French. Salem State College is also
a member of the College Consortium of International Studies
(CCIS) which offers 37 programs in 24 countries. These pro-
grams cover the globe and conduct courses in many languages,
disciplines, and cultures.

Programs vary greatly. There are year, semester, summer, and
short-term programs. Students attending either semester or year
programs, however, must maintain a full-time student status with
the equivalent of twelve (12) credits hours per semester. Program
costs, duration, dates, prerequisites, application procedures and
academic offerings are individual. It is the student’s responsibility
to make sure that all requirements are met.

Financial aid for Salem State College students may cover all
expenses for a study abroad program including tuition, fees,
room, board, transportation, and personal expenses. Salem
State College students can apply all federal, state, and Salem
State College financial aid and scholarship awards to study
abroad. Students may also use a variety of loan programs as
well. The Financial Aid Office coordinates all aid for international
programs in consultation with CIE.

Internships of varying credits hours and duration may be indi-
vidually designed in conjunction with an international sponsor
and the appropriate Salem State College academic department.
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The application and registration procedures are as follows:

Students will apply to become Salem State College study
abroad students by completing an application form, along with
two letters of recommendation, a short statement outlining their
interest in study abroad, a transcript, and all materials required by
the student’s chosen study abroad program. To be eligible, stu-
dents must be in good academic standing and meet the criteria
of the host institution.

All students will remain as fully enrolled active students at
Salem State College even though they are off campus. Students
who study in the fall and/or spring semesters must account for a
minimum of twelve (12) credits hours per semester. This academ-
ic load is to ensure full-time status at Salem State College for
academic and financial aid purposes.

Upon completion of an international experience, an official
transcript or grade report from the host institution will be
reviewed and added to the student’s Salem State College tran-
script. This entry will include the name and location of the inter-
national institution, the courses as listed, the credits hours for
each course as well as the American grade equivalent. Academic
credits will be transferred to Salem State College, but the grades
will not be calculated into the student’s grade point average. Only
grades of C- or better will be transferred into Salem State
College, but all courses will be recorded on the transcript to doc-
ument the student’s study abroad program. The Salem State
College transcript will be the official document of the student’s
study abroad program.

For additional information, contact the Center for International
Education.

Student Teaching Overseas

The program is designed to give the student teacher the
opportunity to enrich his or her own cultural understanding and
educational background by student teaching in England. The
student teaching period is for a full semester. The first part is to
be completed here in the U.S.A. and the last part in Great Britain.
For more information, contact the Coordinator of the program,
School of Education.

THE DIVISIONS OF GRADUATE, CONTINUING
EDUCATION AND NON-TRADITIONAL PROGRAMS
The Divisions of Graduate, Continuing Education and Non-

Traditional Programs provide full and part-time educational
opportunities for students. Degree programs and credit courses
are offered at the graduate and undergraduate level. Courses
are offered during the fall, spring, Wintersession, Summer
Session |, and Summer Session Il. Courses are offered primarily
on evenings and weekends during the fall and spring semesters.
During the Summer Sessions and Wintersession, courses are
offered during the day and evening. Brochures listing all offerings

are available approximately six weeks before the opening date of
a semester.

Course Privileges for Students 60 Years of Age and Over
Students 60 years of age and over may enroll on a space avail-
able basis in credit courses with tuition waived. However, stu-
dents are responsible for paying the fees for courses. For direct-
ed study courses, as well as institutes and seminars, the full pro-
gram cost plus all fees are charged. The eligible student must
bring proof of age to the registration site. Space Available regis-
tration will begin one week prior to the start of the course.

Salem State College Summer Institutes

The Summer Institute Program offers intensive week-long
courses focusing on a variety of topics. Instruction may also
include guest lecturers, field trips, exposure to special collections
and events, and the use of special media. Institutes may be
offered on or off campus, and may involve long distance travel.
Some institutes may require preparations prior to the start of the
class, including doing readings, meeting with the instructor, and
other projects. Academic endeavors may include major presen-
tations and research papers. The institute format allows a
dynamic interaction between student and faculty that provides a
memorable, exciting, intellectual experience for all participants.
Please call the Continuing Education Office at (978)542-6324 for
further information or a brochure.

REGISTRATION FOR CONTINUING EDUCATION
COURSES

Registration for courses is handled by the Office of Student
Records and Registrar and is subject to the deadlines and regu-
lations listed in the Continuing Education brochure. All grades
and credits are automatically recorded on the student’s tran-
script.  Students who do not wish to have courses credited
towards graduation should request to audit. Charges for
Continuing Education courses are NOT covered by Day School
tuition costs.

Summer and Evening Classes

Graduate and undergraduate courses are available during
Summer Sessions | and Il as well as in the evenings during the reg-
ular school year. All grades and credits are automatically recorded
on the student’s transcripts. Students who do not wish to have
courses credited towards graduation should request to audit.

Registration is handled by the Registrar’s Office, and is subject
to the deadlines and regulations established by that office.
Consult the current Master Schedule of Courses or Summer
Session brochure for further information.

Day College students must pay the same tuition as Evening
students.

THE GRADUATE SCHOOL

The mission of the Graduate School is to create a stimulating
environment for research and interactive learning at a post-bac-
calaureate level for both students and faculty. The Graduate
School provides programs that are responsive to regional and
global educational needs. It seeks to enhance a lifelong commit-
ment to learning among its students enabling them to lead per-
sonally rewarding and socially beneficial lives in the 21st century.
[t promotes the cultivation of scholarship and the expansion of
knowledge, the development of professional skills and scholarly
research at an advanced level, and the interchange of ideas among
students, faculty, and staff. The Graduate School helps learners
achieve professional competencies and realize broad intellectual
and social interests.

Graduate Programs

The Graduate School offers more than 50 degree and certifi-
cate programs. Requirements for admission and completion of
these programs are found in the Graduate School Catalog.
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Master of Arts
e Master of Arts - English
e Master of Arts - History

Master of Arts in Teaching
® Master of Arts in Teaching — Art

e Master of Arts in Teaching — Biology

e Master of Arts in Teaching — Chemistry

e Master of Arts in Teaching — English

e Master of Arts in Teaching — English as a Second
Language

e Master of Arts in Teaching — History

e Master of Arts in Teaching - Middle School General

Science
e Master of Arts in Teaching — Mathematics
e Master of Arts in Teaching — Middle School Mathematics
e Master of Arts in Teaching — Spanish

Master of Arts/Master of Arts in Teaching English
Master of Business Administration

Master of Education

e Master of Education — Bilingual Education
Master of Education — Early Childhood Education
Master of Education — Educational Leadership
Master of Education — Elementary Education
Master of Education — Higher Education in Student Affairs
Master of Education — Library Media Studies
Master of Education — Middle School Education
Master of Education — Physical Education
Master of Education — Reading
Master of Education — School Business Officer
Master of Education — School Counseling
Master of Education — Secondary Education
Master of Education — Special Education
Master of Education — Technology in Education

Master of Science

e Master of Science — Counseling & Psychological Services

e Master of Science — Criminal Justice

e Master of Science — Geo-Information Science

e Master of Science — Industrial/Organizational Psychology

e Master of Science — Mathematics

e Master of Science in Nursing

e Master of Science in Nursing - Advanced Practice in
Rehabilitation

e Master of Science - Direct Entry Nursing

e Master of Science - RN/MSN

e Master of Science in Nursing/Master of Business
Administration
e Master of Science - Occupational Therapy (BS to MS)

Master of Social Work
C.A.G.S. in Education

Certificate Programs

Advanced Professional Studies in Counseling and
Psychological Services

American Studies

Financial Planning

Geo-Information Science

Nursing Education

School Adjustment Counseling

Teaching English as a Second Language

Licensure only Programs
Early Childhood Education
Elementary Education
Middle School Education
Reading
School Counseling
Secondary Education
Special Education

Fast Track Math Teacher Licensure
Fast Track Science Teacher Licensure

Graduate Assistantships

Graduate Assistantships are available to applicants for all
degree programs. Remission of tuition for regularly scheduled
courses and bi-weekly payment for a ten hour per week work
committment for the academic year of appointment are features
of the study-work-and-learning experience program.
Applications, eligibility requirements and approved positions are
available at www.salemstate.edu/graduate.

Advising and Information

Academic advising is provided for prospective students as well
as accepted candidates. Admissions information, catalogs and
brochures are available through the Graduate School, Sullivan
Building, Room 113 or at the above mentioned website.

Availability of Graduate Courses To Undergraduate
Students

Accepted undergraduate degree candidates at Salem State
College who have completed at least 90 credits of their curricu-
lum and have a 3.0 in the major, may be given permission to take
Graduate courses for undergraduate credits. Interested students
should contact the Registrar’s Office for further information.

Continuing Education and Non-Traditional Programs

The undergraduate program of the Evening Division provides
an opportunity for college-level study leading to a Baccalaureate
degree for students who cannot attend a full-time day program.
By offering a Bachelor’s degree in more than 30 academic disci-
plines, the Continuing Education Division fulfills a wide range of
academic needs and interests. Students seeking a degree must
be accepted by Salem State College following the official admis-
sions procedures. Complete information on admission is avail-
able by contacting the Admissions Office.

In addition to degree programs, the undergraduate program
offers the opportunity for students to take individual courses in
any subject or group of subjects. The only requirement for reg-
istration is the possession of a high school diploma or a high
school equivalency certificate (GED).

Center for Adult Learners

The Center for Adult Learners is dedicated to providing servic-
es for prospective and current adult and continuing education
students at Salem State College. The Center for Adult Learners
offers a variety of programs for adult learners, including informa-
tion sessions for prospective students, academic skills work-
shops, computer skills tutorials, a peer mentor program that
matches new students with returning students, orientation pro-
grams, and open house events. Additionally, the staff members
of the Center for Adult Learners are available to answer questions
about campus resources and services as well as provide advo-
cacy and assistance to students.

The Center for Adult Learners, located in the Sullivan Building,
Room 117, has a variety of amenities available for students,
including a study lounge, computer, kitchen area with refrigerator
and complimentary coffee and tea, parenting resource materials,
and a campus events board. Students who visit the center will
find a comfortable and welcoming environment that provides
opportunities to network and form friendships with other adult
students on campus. For more information, please visit the
Center for Adult Learners website: www.salemstate.edu/cal/ or
contact the office at (978)-542-6330.
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Workshops

The Center for Adult Learners offers a variety of informational
workshops and tutorials for adult learners. Some of the programs
that take place throughout the year include:

Study Skills & Time Management
Writing Skills

Stress Reduction & Stress Management
Learning Styles

Campus Email

Using the Library’s On-Line Catalog
Tips of Microsoft Word & Excel
PowerPoint Basics

For more information on workshops and tutorials, please call
(978)542-6330 weekdays, 8:30 am — 5:00 pm.

Mentor Program

The Center for Adult Learners offers new students the unique
opportunity to work with a peer mentor. At the beginning of the
academic year, each new student is assigned an upperclass stu-
dent mentor. The mentor serves as a resource and a support
person for the new student to help ease their transition to Salem
State College. The Mentor Program also provides a means for
adult students to network and form friendships with peers who
have similar life experiences.

Adult Learner Orientation

Prior to the start of classes, new students are invited to attend
an Adult Learner Orientation that is designed to introduce stu-
dents to Salem State College and provide them with the tools
necessary to be successful during their first year of College.
Students also have the opportunity to meet with representatives
from academic departments, the Center for Academic Advising,
Financial Aid, and the Registrar’s Office.

Open House Week

The Center for Adult Learners Open House Week is another
program offered at the beginning of the semester. Open Houses
provide students with an introduction to the Center, services and
staff. New and returning students have the opportunity to social-
ize and enjoy refreshments with one another in a relaxed and
informal setting.

Facility and Amenities

The Center for Adult Learners provides a haven for adult stu-
dents during times when they are not in class. There is a lounge
area that is ideal for studying, reading or simply meeting with
friends. The Center also offers a variety of convenient amenities,
including: a refrigerator, computer, complimentary coffee, tea and
cocoa, campus events board and reading materials. All of these
services are provided free of charge to students, and they are
available to students during the regular hours of operation.

Location and Hours of Operation
During the Fall and Spring semesters:
Sullivan Building 117, North Campus
8:00 am-7:00 pm Monday-Thursday
8:00am -5:00 pm Friday

Hours may vary during the summer and school breaks. Please
call (978-542-6330) for further information.

Bachelor of Science in Nursing RN Program

In cooperation with the Divisions of Graduate, Evening and
Non-Traditional Programs, the School of Nursing offers a com-
prehensive part-time, self-paced Registered Nurse component.
The program has been adapted to meet the specific learning
needs of the registered nurse student. Degree requirements are
completed through acceptable transfer credits, life experience
credits, credits through exemption examination and part-time
evening study.

Individualized learning experiences are designed to assist stu-
dents’ professional growth within the framework of the curricu-
lum design. Prospective students must plan an initial interview
before application and in addition to the normal college applica-
tion should submit a record of completion of a diploma or an
Associate Degree program in nursing. The applicant must also
show evidence of current license as a Registered Nurse in
Massachusetts as well as any other college transcripts for what
transfer credits may be sought. Daytime and evening advising is
available through the Divisions of Graduate, Evening and Non-
Traditional Programs. Students should call (978) 542-6331 for an
advising appointment.

Education Mobility Agreements for RN-BSN Nursing
Students

Students who have graduated from Northern Essex, North
Shore or Middlesex Community Colleges since 1988 may be eli-
gible to participate in the Educational Mobility Program. The pur-
pose of this program agreement is to facilitate the acceptance of
nursing graduates from these Associate Degree Nursing
Programs into the Salem State College RN-BSN Program within
five years of graduating from the participating community college.
After a lapse of five years, these students will be required to take
the ACT-PEP exams. Information regarding this program can be
obtained by calling the Division of Graduate, Evening and Non-
Traditional Programs at (978) 542-6309.

Bachelor of Science in Nursing LPN-BSN Program

In cooperation with the Office of Non-Traditional Programs, the
School of Nursing offers a part-time program for those Licensed
Practical Nurses who wish to complete a BSN program and take
the NCLEX-RN licensing examination. This program has been
adapted to meet the learning needs of adult learners who have
family and work responsibilities. Degree requirements are com-
pleted through acceptable transfer credits, credits through
exemption and challenge examination and part-time day or
evening study.

Students interested in the LPN-BSN program must complete
the NLN Mobility | Book | examination prior to acceptance into
the program. 9.5 advancement credits may be earned by suc-
cessful completion of two specific NLN Mobility and ACT-PEP
examinations. These credits are awarded after the student has
met the requirements of identified nursing courses. The applicant
must also show evidence of current license as a Licensed
Practical Nurse in Massachusetts, and have at least one year of
nursing experience as an LPN prior to acceptance into the pro-
gram. Other program requirements may apply. Students who are
interested in this program should call (978) 542-6331 or 542-
6309 for an advising appointment.

Academic Advising

The Academic Advising Center for the Evening undergraduate
student is located in the Administration Building. The advising
staff is available by appointment for all students during the day as
well as evening hours. Continuing Education students accepted
into degree programs should plan to meet with an advisor at
least once a year to go over their programs of study. Students
not yet accepted are encouraged to meet with an academic
advisor to have a preliminary transcript evaluation done of any
previous college work before registering for courses.
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Day College Courses

Evening undergraduate students who wish to register for
courses offered in the Day College (Fall and Spring) may obtain
the master schedule of courses from the Registrar’s Office.
Courses are open on a space available basis.

Day College Students

Day College students may also register for courses through
the Evening Division when advisable. Day students should con-
sult with their academic advisor or with a member of the Advising
Center staff before registering for concurrent Evening courses.

The tuition structure of the Graduate and Evening Divisions is
separate from that of the Day College. Day College students are
required to pay the same tuition as other Graduate and Evening
Division students.

High School Program

High school seniors are encouraged to enroll in freshman level
courses for college credits. Registration must be accompanied
by a written recommendation from the high school principal or
guidance counselor attesting that the student is considered
capable of meeting collegiate scholastic standards. Students
wishing to take advantage of this opportunity should examine the
Master Schedule of Courses and make selections with the
advice of their guidance director.

Community Enrichment Programs

The Division of Evening and Non-Traditional Programs also
offers a wide variety of special non-credits, professional develop-
ment, and CEU/CEH programs in such areas as arts and crafts,
business skills, career enhancement, computer skills, desktop
publishing, fim/theatre, allied health, languages, photography,
physical activities, special interests, test preparation, and travel.

Programs are offered at the Salem, Melrose and Gloucester
campuses and require a fee for participation. Brochures are avail-
able at the office or by mail.

The Center for Professional Services

The Center for Professional Services provides custom-
designed, contractual services for a variety of private, public and
nonprofit organizations. Using the broad range of human and
physical resources at the College, the Center offers educational
and training solutions designed to meet the unique performance
needs of contracted organizations. Professional services can be
arranged to design and deliver courses, seminars, workshops,
staff training/development, technical assistance, health and fit-
ness programs, marketing services and more in a convenient,
flexible format. Designed to meet the changing economic needs
of our region, the Center for Professional Services is a progres-
sive model for private and public sector collaboration.

Use of Technologies

Students should be aware that at Salem State College, cours-
es may require the use of the internet, digital library resources,
and other electronic learning technologies.

ACADEMIC POLICIES

The academic regulations of the College apply to all under-
graduate students, regardless of student status, program, or
College session. Each matriculated student is entitled to a copy
of the College catalog and must retain it and be familiar with its
contents.

A student must conform to his or her chosen curricula, as set
forth in the edition of the College catalog in effect at the time of
the student’s matriculation and which applies to the class with
which he or she normally will be graduating. Each student is
responsible for successfully completing all required course work
and credits hours within his/her curriculum before final clearance
for graduation can be given by the Registrar.

Information on undergraduate degree programs and require-
ments can be found in the section on Undergraduate Programs.

COURSE INFORMATION

Auditing Courses

Students may audit courses of their choice, provided permis-
sion of the instructor has been obtained. No credit is granted for
an audited course, and these courses do not appear on the stu-
dent’s official transcript.

Course Load

Full-time students should enroll each semester for a minimum
of 16 semester hours of credits and may enroll for a maximum of
18 semester hours of credits (excluding Sport & Movement
Science activities courses or Music Performance courses that
carry .5 or 1 credits). Exceptions to these limits, which can be
made only during the Add/Drop period, must be approved by the
student’s major department and by the Registrar. Students are
reminded that to remain a full-time student, they may not drop
below 12 semester hours of credits. Extenuating circumstances
will be addressed by the Academic Affairs Office only after the
completion of the regular registration process.

Part-time students may register for a minimum of 1 and a max-
imum of 11 credits hours in a given semester. Exceptions to the
maximum limit may be made only during the Add/Drop Period.

Day College Part-Time Students

Transfer from full-time to part-time status. Students
enrolled in the College as full-time students may request a
change to part-time status by filing a Change of Status Form with
the Registrar’s Office. Deadlines for applications are posted each
semester. Such requests must be approved by the Registrar’s
Office. (Students enrolled as part-time and desiring full-time sta-
tus follow a similar procedure).

Part-time students may register for a minimum of 1 and a max-
imum of 11 credits hours in a given semester. Exceptions to
these limits may be made by the Academic Affairs office in appro-
priate circumstances.

Part-time students who wish to attend college events such as
theatre productions or athletic events which charge ticket fees
shall be eligible for the student rate upon presentation of his/her
valid ID card. Part-time students may utilize the college
Preschool Program, Food Services facilities, and Health Services
at the regularly charged rates.

Financial Aid. Part-time students may be eligible for financial
aid. Contact the Financial Aid Office.

Academic Policies. In general, the academic policies and
regulations which apply to full-time students also apply to part-
time students, and most academic policies have been reviewed
to take part-time students into account.
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Curriculum

In general, academic programs at the College are available to
part-time students. Please note that several programs require
careful scheduling of courses by part-time students. Please con-
sult your academic advisor or the Chairperson of your major
department.

Unit of Credits

The basic unit of credits is the semester hour, which is the
equivalent of one fifty-minute lecture period per week for one
semester.

Quarter Courses

A selected number of courses are offered on a quarterly (or
half-semester) basis and are made available in order to meet
special schedule or program arrangements. Unless otherwise
indicated on the semester master schedule, quarter courses
carry the normal semester hours of credits, with class meetings
doubled throughout the weeks of the quarter.

Limitations on Courses Which Can Be Taken by
Juniors and Seniors

Seniors and Juniors may register for the following courses only
after Freshmen and Sophomore registration has been complet-
ed:

Physical Education Activities.

Personal & Community Health/Health and Wellness.
Speech Communication.

English Composition | & II.

World Civilization | & II.

. College Algebra.

Exceptions will be allowed for Transfer Students.

Add/Drop Period

Every semester, immediately preceding the ADD/DROP peri-
od, each student will receive a form containing a copy of the stu-
dent’s schedule of classes for that semester. Every course and
section for which the student has been officially registered will be
listed on this form. The student is expected to review this form
carefully, check it for completeness and accuracy, and make any
necessary changes during ADD/DROP period.

During the ADD/DROP period as listed in the Academic
Calendar and Master Schedule each semester, a student’s pro-
gram may be changed by adding and/or dropping courses to
meet individual requirements. Students who wish to initiate drop
actions after the initial drop period must go to the Registrar’s
Office. Whenever possible, changes will be effected at the time
they are requested. (See withdrawal from courses.)

N N

Selection or Change of Concentration

A student may wish, or may be required, to select a concen-
tration within the major. See Undergraduate Programs for a list of
Academic Majors and available concentrations within each major.
The concentration is selected in consultation with the student’s
academic advisor. The chosen concentration is declared on a
Selection of Concentration form available from the major depart-
ment or the Academic Advising Center. When the form has been
filed out, the student must obtain the signature of the major
department chairperson and then submit the form to the
Registrar’s Office. This must be done no later than the end of the
first semester of the Junior year. The concentration will be
recorded on the student’s transcript. A student wishing to
change a concentration should follow the same procedure and
use the same form.

Majors

Most students are admitted to the College in a particular major.
If, however, a student is admitted without a major as an unde-
clared student, the student must declare a major by the end of
the Freshman year or by the end of the 1st semester on campus
in the case of a Transfer student.

Forms for declaring a major are available at the Academic
Advising Center located in the Administration Building. The form
must be filed no later than October 1 to be effective for the fol-
lowing Spring Semester, and no later than February 1 to be effec-
tive for the following Fall Semester.

If a major is offered jointly by two or more departments, the
Chairpersons of the sponsoring departments will select one of
their number as coordinator for the major.

If a student is not admitted with a declared major, the choice
of major must be approved first by the Chairperson of the depart-
ment offering the major or by the coordinator of the major (or by
the Bachelor of Liberal Studies, General Studies Steering
Committee for General Studies requests). The student’s potential
for success and interest in the major program and their past aca-
demic performance will be considered.

Students will be informed by mail of the approval or disap-
proval of their request for a particular major. If the request is dis-
approved, and the student still desires to be considered for that
particular major in a subsequent semester, another form must be
filed. In such cases, the student is advised to consult with the
concerned academic department regarding the criteria for even-
tual approval.

No more than 55 credits in a student’s major field may be
counted toward graduation; exceptions to this regulation may be
made for certain programs, but not for individual students.

Students enrolled in a Bachelor of Science in Business
Administration degree program may not take more than 55 cred-
its in the School of Business.

Students who wish to declare a major in Art must submit to the
chairperson of the Art Department a portfolio of 10-15 pieces of
their original work, or slides thereof, in a variety of mediums. CD’s
of images (jpegs) and online portfolios (emails or websites) are
also acceptable. A personal interview is not necessary. If a stu-
dent does not have a portfolio to present, he/she should enroll in
an art course(s) in order to develop a portfolio or ask to be rec-
ommended by Art faculty.

Change of Major

In order to change a major, a student must request such
change on a Change of Major form available at the Academic
Advising Center. This form must be filed no later than October 1
to be effective for the following Spring semester, and February 1
to be effective for the following Fall semester. The process is the
same as for declaring a major (see above).

Double Major

A student may declare two majors in different subjects and
have both listed on the transcript, provided that the student
meets all official requirements of both major programs. Individual
courses may be used simultaneously to meet the various require-
ments of the specific majors but may be counted only once for
credits purpose.

In B.A. programs, a second major may stand in lieu of the
requirements for a minor.

A student with a double major will receive only one degree. If
the student completes one B.A. major and all other B.A. require-
ments and one B.S. major and B.S. requirements, the student
may select which degree he or she wishes to receive.

The process of approving a second major for a student is the
same as that used in the change of major. However, a different
form indicating 1st major and 2nd major is used and may be
obtained at the Academic Advising Center in the Administration
Building.
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12. sexually provocative compliments about a person's
clothes or the way their clothes fit;

13. comments or questions about the sensuality, sexuality,
gender identity or sexual orientation of a person, or his or
her spouse or significant other;

14. pseudo-medical advice such as "you might be feeling bad
because you didn't get enough";

15. telephone calls of a sexual nature;

16. "staged whispers" or mimicking of a sexual nature about
the way a person walks, talks, sits, etc.;

17. distribution or display of objects, written or graphic mate-
rials that are of a sexual nature, such as cartoons, pictorial
erotica, nude photographs or posters (such as a nude
magazine centerfolds) for no legitimate academic purpose;

18. invading another's "personal space";

19. sexual looks such as leering and ogling with suggestive
overtones;

20. lewd gestures, such as hand or sign language to denote
sexual activity, licking lips or teeth, or holding or eating food
provocatively;

21. continuous "pet" name calling, such as "baby,
or "honey";

22. referring to men in general as "dogs" or "swine" or to
women as "bitches" or "chicks";

23. persistent and unwelcome flirting;

24. attempted or actual kissing or fondling;

25. unnecessary touching, patting, pinching or physical touch-
ing of any kind that is sexual in nature; and/or

26. physical sexual assault, coerced sexual intercourse,
attempted rape or rape.

A pattern of any of the above-listed behaviors that would tend
to bring discomfort or humiliation to a reasonable person at
whom the behaviors were directed may constitute sexual harass-
ment.

Members of the academic community should not assume that
any of the forms of speech described above are protected by the
principles of academic freedom or the First Amendment to the
United States Constitution.

sweetie"

Consensual Relationships

Under this Policy, consenting romantic and sexual relation-
ships between faculty and student, librarian and student, admin-
istrator and student, classified staff member and student or
supervisor and employee are deemed unprofessional. Because
such relationships interfere with or impair required professional
responsibilities and relationships, they are looked upon with dis-
favor and are strongly discouraged under this Policy.

Codes of Ethics for most professional associations forbid pro-
fessional-client sexual relationships. In this context, and for pur-
poses of this Policy, the professor-student relationship is proper-
ly regarded as one of professional and client. The respect and
trust accorded a professor by a student, as well as the power
exercised by the professor in giving praise or blame, grades, rec-
ommendations for further study and employment, and other ben-
efits or opportunities diminish the student's actual freedom of
choice such that relationships thought to be consensual may in
fact be the product of implicit coercion. Many elements of the
administrator-student, librarian-student, classified staff member-
student and the supervisor-employee relationship are similar to
those of the professor-student relationship because of a similar
imbalance of power and a similar need for trust. For purposes of
this Policy, therefore, these relationships are also discouraged
and looked upon with disfavor.

Faculty, librarians, administrators, classified staff members and
supervisors are warned against the dangers of apparently con-
sensual relationships. A faculty member, librarian, administrator,
or classified staff member who enters into a romantic or sexual
relationship with a student, or a supervisor who enters into such

a relationship with an employee, where a power differential exists,
must realize that, if a charge of sexual harassment is subse-
quently lodged, it will be exceedingly difficult to disprove the
claim on the grounds of mutual consent. Because that is so, it
should be understood that relationships of this kind pose serious
professional risks to any who enter into them

Institutional Measures to Confront Sexual
Harassment

Whenever it has been properly determined that sexual harass-
ment has occurred, Salem State College will take prompt and
corrective action, including appropriate disciplinary action. In
determining whether the alleged conduct constitutes sexual
harassment, the College will look at the entire record and the
circumstances, such as the nature of the sexual conduct and
the context in which the alleged incidents occurred, and will
make a decision on a case-by-case basis.

The College is committed to promoting, to the greatest degree
possible, an environment free from sexual harassment. To this
end, the Colleges will take the following steps:

1. Distribute this Policy against sexual harassment to all
segments of the College Community on an annual basis;

2. Post this Policy against sexual harassment; and

3. Conduct educational programs for the College

Community regarding the causes, character and consequences
of sexual harassment as well as the steps available to stop such
practices on the campus.

Institutional Complaint Procedures

Salem State College has established specific internal com-
plaint procedures to help resolve claims and complaints of dis-
crimination on its campus and within the College Community.
These procedures will also specifically address claims and com-
plaints of sexual harassment. The Discrimination Complaint
Procedures serve as a system of review and resolution for both
informal claims and formal complaints of sexual harassment in
hiring, employment and education. Any applicant for admission
or employment, or any other member of the College Community
who believes that he or she has been a victim of sexual harass-
ment may initiate an informal claim or formal complaint as out-
lined in the Discrimination Complaint Procedures. Further advice
or information may be obtained by contacting the Director or
Associate Director of Human Resources & Equal Opportunity or
the Equal Opportunity Coordinator.

Duty to Report

Federal and state laws and regulations place certain require-
ments on the Salem State College regarding the reporting of sex-
ual harassment. No member of the College Community who
receives a complaint of sexual harassment can ignore it; he or
she should give to the person making the complaint as much
assistance in bringing it to the attention of the Director or
Associate Director of Human Resources & Equal Opportunity or
the Equal Opportunity Coordinator as is reasonably appropriate
given his or her position at the College and relationship with the
person making the complaint. Any trustee, administrator, depart-
ment chair, program coordinator, manager or supervisor who
receives a complaint of sexual harassment from a student or
other member of the College Community has a legal duty to
report the complaint to the Director or Associate Director of
Human Resources & Equal Opportunity or the Equal Opportunity
Coordinator as soon as he or she becomes aware of it.

Similarly, all students, faculty, staff, administrators, and others
having dealings with the institution are encouraged to report to
the Director or Associate Director of Human Resources & Equal
Opportunity or Equal Opportunity Coordinator any conduct of
which they have direct knowledge and which they in good faith
believe constitutes sexual harassment in violation of this Policy.
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Any member of the College Community who has a question
about his or her responsibilities under this policy should contact
the Director or Associate Director of Human Resources & Equal
Opportunity or the Equal Opportunity Coordinator.

Disruptive Student in Classroom Policy

Purpose

The purpose of this judicial procedure is to provide the college
with a method of due process to be used for relieving students in
the classroom and their faculty from disruptive and/or potentially
hazardous invasions of their time and learning.

Definition
Disruptive student behavior in the classroom includes and is
not limited to the following definitions:

1. Exhibiting excessive behavior, which through its constancy
throws the classroom activity in disorder or does not per-
mit others to hear, see or concentrate on classroom pres-
entation and/or activity.

2. Demonstrating an attitude or action which is threatening or
hazardous to the safety and welfare of others and/or
him/herself in the classroom. This includes aggressive
and/or bizarre behavior.

3. Disrupting the classroom with inappropriate verbal tone,
volume or content which may be threatening and/or intim-
idating to the other members in the classroom.

Step | - Informal

1. When a student engages in behavior which disrupts the
class session, but poses no apparent hazard and/or dan-
ger to other students, faculty, or him/herself, the faculty
member should ask the student to stop such behavior.

2. Ifthe type of disruptive behavior described in #1 continues,
the faculty member should ask the student to leave the
class and to meet with the faculty member at the next
mutually convenient scheduled time to discuss the matter
informally. The faculty member will submit a written report
(Form 1) to the department chairperson and the Vice
Presidents of Academic Affairs and Student Life, and to the
Dean of Graduate or Non-Traditional Programs if appropri-
ate. This begins the formal procedures.

Step Il - Formal

A. Procedure

1. If the student, after leaving a class upon request, fails to
report at the mutually agreed office hour appointment to
discuss the incident, the faculty member submits a written
copy of the incident (Form Il) to the chairperson of that
department with copies to the Vice Presidents of
Academic Affairs and Student Services, and to the Dean of
Graduate or Non-Traditional Programs if appropriate.

2. If the student refuses to leave the class, or if the disruptive
behavior is such that there is apparent hazard and/or dan-
ger to other students, to the faculty, and/or to the disrup-
tive student, the faculty member should dismiss the class
for the day. In this situation, the faculty member should not
leave before the other students in the class. If appropriate,
the faculty member should contact Campus Police to
remove the student from the classroom. In no case if there
is an apparent hazard and/or danger present should the
faculty member leave ahead of the other students in the
class. If the faculty member is forced to dismiss the class
for the day, the faculty member should report the incident
in writing (Form ) to the Department Chairperson, with a
copy to the Vice Presidents of Academic Affairs and
Student Life and to the Dean of Graduate or Non-
Traditional Programs, if appropriate.

3. Upon receipt of such a report from a faculty member, the

Department Chairperson should in writing arrange a meet-
ing among the chairperson, the faculty and the student to
attempt to resolve the matter. All parties must receive writ-
ten notification of the meeting time and place. This meet-
ing should be held as soon as possible after the incident
and no later than ten (10) working days from the date of the
incident. The student may request postponement in writ-
ing. This will be taken into advisement and denial of
request of the new date will be issued to the student in
writing.

4. If the student refuses to attend the meeting, the
Department Chairperson should immediately notify the stu-
dent, in writing, that the incident has been referred to a
Hearing Panel. A copy of this notification should be sent to
the Vice Presidents of Academic Affairs and Student
Services, and to the Dean of Graduate or Non-Traditional
Programs if appropriate.

5. The student will be allowed to attend class during the time
between the incident and meeting and/or Hearing, unless
there is further disturbance or disruption. If a further disrup-
tion is caused by this student, the faculty member will
report the incident in writing to the Department
Chairperson, with copies to the Vice Presidents of
Academic Affairs and Student Life and the Dean of
Graduate or Non-Traditional Programs if appropriate. The
Department Chairperson willimmediately notify the student
in writing that he/she is suspended from that class pend-
ing a Hearing. Copies of this naotification will be forwarded
to the Vice Presidents of Academic Affairs and Student
Services, and to the Dean of Graduate or Non-Traditional
Programs if appropriate.

6. The student has the right to appeal the decision of the
Hearing Panel to the Vice President, Academic Affairs.
Such an appeal must be requested in writing within ten (10)
working days of the student’s receipt of the decision by the
Hearing Panel. The Vice President, Academic Affairs, will
act on the request for appeal and hear the appeal within
ten (10) working days from receipt of the written request for
appeal of the Hearing Panel’'s decision.

7. The student has the right to appeal the decision of the Vice
President to the President. Such an appeal must be
requested in writing within ten (10) days of the student’s
receipt of the decision by the Vice President of the denial
of appeal or the hearing. The President will hear the appeal
within ten (10) days of the written request for appeal of the
Vice President’s decision.

8. Only in cases where a sanction affects the student’s imme-
diate status at the College (e.g., the student has been dis-
missed from the College, or has lost financial aid because
of dismissal from the course, or will be unable to graduate
because of dismissal from the course), may the student
appeal the decision of the President to the Board of
Trustees. Such an appeal must be requested in writing
within ten (10) days of the student’s receipt of the decision
by the President.

9. Appeals, which will be heard only on the basis of the defen-
dant’s request, are limited to:
a. Procedural errors.
b. Excessive sanctions for offense.
c. New Evidence.

B. Format and Regulations

The Hearing Panel will consist of the Department Chairperson,
a faculty member (other than the complainant) from that depart-
ment selected by the Vice President, Academic Affairs or
designee and a faculty member of any department selected by
the student. In selecting the departmental faculty member, the
Vice President or designee should make a reasonable effort to
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reflect the student’s gender, race, and/or sexual orientation. The
Department Chairperson will chair the Hearing Panel.

C. The Defendant and the Complainant have the right to:

1. Receive and review a copy of the written charge before the
meeting.

2. Present evidence and/or witnesses on their behalf.

3. Cross-examine each other and all witnesses.

4. Have an advisor or legal counsel present (such individuals,
however, are there solely to advise their clients and not to
address the Hearing Panel or to conduct a prosecution or
a defense).

5. Request a temporary recess for a period of not longer than
two working days (such requests should be made in writ-
ing to the Hearing Panel and should specify the reason or
reasons for the request — e.g. the need for additional
preparation time, the need to locate witnesses, illness, and
the like).

D. The Hearing Panel may take the following actions:

1. Dismiss the charge as unproved or unfounded and rein-
state the student to the course.

2. Find the student guilty of disruptive behavior, end the tem-
porary suspension, and reinstate the student to the course.

3. Recommend that the student be dismissed from the
course with a grade of W.

4. Recommend that the student be dismissed from the
course with a grade of F*.

5. Recommend that the student be dismissed from the
College.

Note: Notification to the Student Life Area will enable the Vice
President, Student Life to review the charges or indictments, in
order to be prepared and available to advise students of proce-
dures/processes and their responsibilities and actions. This does
not preclude the right or need for legal counsel.

Student Grievance Procedure on Academic Matters

A student who believes that an academic regulation has not
been followed may bring the matter first to the instructor; sec-
ond, if necessary, to the Department Chairperson; third, to the
Dean of the appropriate School; fourth, to the Vice President,
Academic Affairs; and ultimately, to the President.

Salem State Clipper Card

The Clipper card is your official identification for the entire
enrollment period and must be carried at all times while on cam-
pus or when representing Salem State College outside the cam-
pus. It must be presented when requested by a properly author-
ized and identified college representative. It will be an essential
key to campus life and a handy tool for managing services at
Salem State College. As your official college identification card,
the ClipperCard will give you access to campus food service
operations, bookstore, vending machines, laundry services, res-
idence halls, copy machines, computer printing services and
library card for lending books out of the North Campus Library
(and other NOBLE member libraries) and allows access to North
Campus Library online databases from off campus.t.

Clipper Card Replacement

The first ID card is issued free of charge. If a card is lost or
stolen, a replacement may be obtained by bringing a payment of
$25.00 to the Bursar’s Office located on the second floor of the
Administration Building. Bring your receipt to the ClipperCard
Office where a new card will be issued For further information
and hours of operation, contact the ClipperCard Office at (978)
542-2273 or our website http:www.salemstate.edu/clippercard/.

Email Communication Policy

College use of Email

Email is an official means of communication at Salem State
College. Therefore, the College has the right to send communi-
cations to students and employees via email and the right to
expect that those communications will be received and read in a
timely fashion.Assignment of Email Addresses

The College will assign all students and employees and official
Salem State College email address. It is to this official address
that the College will send email communications; this official
address will be the address listed in the College’s enterprise
directories.

Redirecting of Email

Students and employees may choose to have an official Salem
State College email electronically redirected to another email
address (e.g., @aol.com, @hotmail.com or an address on a
departmental server), but do so at their own risk. The College will
not be responsible for the handling of email by outside vendors
or by departmental servers. Having email redirected does not
absolve students or employees from the responsibilities associ-
ated with communication sent to their official email address.

Expectations Regarding Use of Email

Students and employees are expected to check their official
email address on a frequent and consistent basis in order to stay
current with College communications. The administration rec-
ommends checking email on a daily basis in recognition that cer-
tain communications may be time-critical.

Educational Uses of Email

Faculty may determine how email will be used in their classes.
It is highly recommended that if a faculty member has email
requirements and expectations, that these requirements be
specified in the course syllabus. Faculty may expect that stu-
dents’ official SSC email addresses are being accessed, and fac-
ulty may use email for their courses accordingly.

Salem State College Email Requirements

Students and employees may be required to have a Salem
State College email account in order to access certain College
resources, such as Learning Management System or Navigator
(the College web portal).

Appropriate Use of Email

In general, email is not appropriate for transmitting sensitive or
confidential information unless an appropriate level of security
matches its use for such purposes.

® All use of email, including use for sensitive or confidential
information, will be consistent with Salem State Acceptable
Use Policy.

® Confidentiality regarding students records is protected
under the Family Educational Rights and Privacy Act of
1974 (FERPA). All use of email, including use for sensitive
or confidential information, will be consistent with FERPA.

® Email shall not be the sole method for notification of
any legal action or disciplinary action.

The Chief Information Office and the Vice President of
Academic Affairs will review this policy as needed. Changes wiill
be authorized by the approval of the All College Committee.
Students /employees with questions or comments about this
policy should contact the CIO and/or Vice President of Academic
Affairs.  Students/employees with technical concerns should
direct their technical questions to the IT hotline.
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SUPPORT SERVICES

Staying in College

Staying in college becomes challenging at times for some stu-
dents who must work or who have personal or financial problems
which make it difficult to continue their education. It is important for
these students to know that dropping out of college may not be
necessary; Salem State College has committed its resources and
services to assist students in completing their degree programs.

Many services and programs are available at no charge: The
Academic Advising Center, The Learning Center, Writing Center,
Mathematics Laboratory, Reading Laboratory, Computer Literacy
Laboratory, Alternatives for Individual Development, Student
Support Services, Developmental Skills, the Counseling Center,
the Office for Students with Disabilities, Center for Adult and
Lifelong Learning, and Student Life offer support, advising, coun-
seling, and referrals for students in need of encouragement and
assistance.

In addition, Salem State College uses the Freshmen Testing
Program to identify students needing services or special place-
ment in Composition or Mathematics. Freshmen should also visit
the Counseling Center or Career Services to examine the results
of the Strong Interest Inventory which assesses major career
potentials. Each student is assigned an Academic Advisor who
will work personally with him or her in planning course and pro-
gram selections.

The College has provided other options for students who feel
they cannot continue full-time: leave of absence, part-time day
status, and part-time study through the Evening Division. Salem
State College wants students to fulfill their academic goals and
to earn their degrees — and the College wants to help students
to stay in college if they believe that is the right choice for them.

Academic Advising Center

Academic Advising is the foundation upon which a student
develops his or her academic program. Through Academic
Advising, students identify and explore the educational opportu-
nities available at Salem State College. Meeting regularly with an
academic advisor, students plan their programs, complete
degree requirements, and benefit from a mentor/mentee relation-
ship with a member of the faculty or of the Academic Advising
Center professional staff.

Day College Undergraduate students who have declared a
major are assigned a faculty advisor in his or her discipline. Day
College Undergraduates who are Undeclared majors are
assigned to a faculty advisor through the Interdisciplinary Studies
Department. Day College Undergraduate students must sched-
ule an appointment with the faculty academic advisor at least
once each semester during the Advising/Registration period to
review the major flow sheet or academic program and to select
courses for the following semester. These students must obtain
the signature of the faculty advisor in order to register for class-
es.

Continuing Education Undergraduates are advised by the pro-
fessional advisors of the Academic Advising Center. Continuing
Education students can arrange an appointment with a profes-
sional advisor as needed, but should do so at least once an aca-
demic year.

The advisor/advisee relationship is mutually beneficial and crit-
ical to the student’s academic success. Through contact with
advisees, the advisor develops an understanding of and empa-
thy for student issues and trends. Students who are uncertain of
their major, minor, or academic and career goals, should discuss
their concerns with their faculty advisor or the Chairperson of
their major department and/or with the professional staff of the
Career Services Center and the Academic Advising Center.

Students on Academic Warning or Probation, or who have
been Academically Dismissed, must meet with a member of the
Academic Advising Center professional staff to review their
options and to plan courses of study which will improve their aca-
demic achievement. Students who plan to take a Leave of
Absence or Withdrawal from the College must also meet with a
member of the Academic Advising Center professional staff.

Faculty advisors can be contacted through the appropriate
academic department where their offices and phone numbers
are available. The Academic Advising Center is located on the
first floor of the Administration Building. Appointment hours are
available at the Center Monday through Thursday, 9:00 a.m. to
7:00 p.m., and Friday, 9:30 a.m. to 4:00 p.m. Appointments are
made by calling (978) 542-7049. Walk-ins are welcome.

College Bookstore

The College Bookstore is located on Central Campus. In addi-
tion to textbooks and supplies needed for courses at Salem
State College, the bookstore also has computer software, paper-
back books, stationery, greeting cards, assorted gifts and various
clothing items.

For further information, and hours of operation contact the
Bookstore at (978) 741-3808.

Interdisciplinary Studies Department - Computer
Laboratory

The IDS Computer Lab is housed in the Department of
Interdisciplinary Studies. When classes are not in session this lab
is available for general use by students and faculty. For informa-
tion, contact the Department of Interdisciplinary Studies at (978)
542-6280.

Computer Laboratories

The Computer Science Department operates and maintains
three computing labs located in Meier Hall, North Campus:
MH202, MH209, and MH210. These computing labs are used pri-
marily as teaching labs to support CSC or ITC courses taught with-
in the Computer Science Department. All workstations in these
labs are industry standard windows-based PCs, fully networked,
and password-restricted to students enrolled in CSC or ITC cours-
es. When a lab suprvisor is scheduled, MH210 is available to CSC
and ITC students as an open access computing lab. Hours are
posted on the door of MH210 as well as on the Computer Science
Department website.

Information Technology

In addition to the computer kiosks in the Commuter Lounge
located in the Ellison Campus Center, there are four general-pur-
pose open computer laboratories offered to the campus communi-
ty which are maintained by the Information Technology Department.
These labs are located in the following buildings:

Meier Hall 201 (North Campus)

Sullivan Building 111 (North Campus)
CC129 (Central Campus)

Harrington Building 100 (South Campus)

Lab hours are posted outside each lab as well as on the IT
web page, hours may vary over holidays and during peak-usage
periods. Typically, when the College is closed due to inclement
weather, the labs will be also. A current SSC ClipperCard is required
for admittance to all IT labs. All PC’s run on Windows XP. The com-
puters are configured with standard software configurations
based on academic need. Some applications may not be avail-
able in every lab due to software licensing costs. Please refer to
the web page for lab specific software. Access to the college net-
work is available from all labs. To find more information about IT
and our Open Access and department computer labs visit us at
http://www .salemstate.edu/labs
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Information Technology also provides network support to the
college residence halls. This support includes both wired con-
nectivity in the rooms and wireless support in lounges and other
public areas. Support for Resident Students may be obtained by
emailing us at it-helpdesk@salemstate.edu

Wireless network access is provided in all buildings at the col-
lege as well as several outside locations. For more information
about using a wireless device on campus as well as to sign up
for service, please visit http//www.salemstate.edu/wireless.
Information Technology also provides information and support for
the College’s Laptop Initiative. For more information, please visit
http://www .salemstate.edu/laptop

“Get Connected” to the online student services by visiting
http://www .salemstate.edu/navigator where you will find help for
logging in for the first time, forgotten password help, email acti-
vation, registration, add/drop, clipper card access, and WebCT
access. Tutorials are also available here too.

The First Year Seminar

All students entering the College as Undeclared Freshmen are
required to enroll in the First Year Seminar (IDS 108/109). Others
may enroll in the First Year Seminar for elective credits.

The program provides an interdisciplinary approach to intellec-
tual discourse, academic skills development and community
building. Students will find the transition to college smoother as
they develop study and research skills, learn to access the
resources of the College, and grow in awareness of the diverse
character of the College Community.

For more information, refer to the course descriptions for IDS
108/109 under the Interdisciplinary Department.

Instructional Media Center

The Instructional Media Center supports faculty, students, and
staff who wish to use presentation technology to enrich learning
in teaching and instructional settings.

Media Services and Media Engineering offer operation training,
repair, and troubleshooting of classroom equipment, and sign out
of smaller sized portable equipment. Video Services offers a tel-
evision studio, computer video editing, duplication of original
SSC programs, and video field recordings.

Faculty may borrow laptop computers, classroom data projec-
tors, camcorders, and still cameras. There are also video cam-
eras and computer editing systems available for student use in
course related projects.

Many classrooms come equipped with permanently installed
data projectors, as well as DVD, VHS, and overhead projectors.

We also feature live, interactive videoconferences to distant
sites, as well as a Screening Room for media presentations or
video conferencing. We work closely with college areas and out-
side vendors in the design, installation, and upgrade of presenta-
tion technology in all classrooms and presentation areas.

Our staff is available for training and demonstrations on how to
use Smart Boards, Video Conferencing, TV Studio, Video Editing,
Camcorders, Tech Classrooms, and more. We work with the
Center for Teaching Innovation in support of faculty training and
support needs. We are eager to help you. Please contact the
IMC Office (MH 120, x6260) or any of our staff for assistance and
information.

Instructional Media Center hours of operation are:
Monday-Thursday 8:30 a.m.—10:00 p.m.
Friday 8:30 a.m.— 5:00 p.m.
Evening Video Services assistance is available by appoinment.

LEARNING CENTER PROGRAMS AND SERVICES

The Learning Center houses academic, student development,
developmental and support programs, as well as tutorial and
high school programs:

Alternatives for Individual Development Program

(A.l.D)/ACCESS

Student Support Services Program (SSSP)

Developmental Skills Program (DSP)

Educational Opportunity Program

McNair Scholars Program

Upward Bound Program (UBP)

Enrichment Activities to Ready Local Youth (EARLY)

Multicultural Affairs Program

Tutorial Program

Entering Student Testing

These programs provide a variety of support services in a flex-
ible setting that is responsive to student needs. The Learning
Center also maintains an extensive collection of individualized
and self-paced instructional materials and equipment. These
provide students with the opportunity for programmed practice
and learning in such diverse areas as reading and study skills,
writing, math, science, computers and counseling.

The Learning Center is located on the fourth floor of the Library
and is open Monday through Friday from 8:30 a.m.-5:00 p.m.
For more information about the Learning Center, contact (978)
542- 6215.

Alternatives for Individual Development Program
(AID/ACCESS)

The A.LLD./ACCESS program is a state grant-funded program,
which provides alternative admissions opportunities for talented
minority, low-income and educationally disadvantaged students,
whose lack of traditional academic preparation might restrict their
access to a college education. These students are chosen for
their academic potential and desire to improve their academic
skills.

A.1.D./ACCESS students are offered a variety of support serv-
ices to enhance their potential to succeed. These services
include:

Six-week Summer Residential Program
Reading/Study Skills Support
Science Support
Math/Computer Science Support
Writing Support
Individual/Group Student Development
Academic/Career Advising
. Course Tutorials
Support Services are selected for each student according to
their individual needs.

PN AN~

Academic Regulations for Students Entering as
Freshmen under the A.l.D./ACCESS Program

Students enrolled at Salem State College in the
A.l.D./ACCESS Program are subject to the following academic
regulations:

1. Students enrolled in A.I.D./ACCESS must enroll in a mini-
mum of 12 semester hours of course work, in conjunction
with enrollment in skills development classes, tutorials and
regularly scheduled academic counseling. These students
will be considered full-time students and eligible for resi-
dence hall space and all state, federal and private financial
aid and scholarship programs.
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2. A student actively enrolled in A.l.D./ACCESS will be grad-
ed according to the normal grading system of the College,
and all grades will be recorded on the student’s transcript;
however, academic credits will not be granted for courses
in which the student receives grades below C-, nor will
such grades be included in the student’s cumulative grade
point average.3. Students actively enrolled in
A.l.D./ACCESS will not be considered by the Selective
Retention Committee for academic dismissal or academic
probation.

4. Students may be enrolled in A.l.D./ACCESS for no more
than four semesters. Upon leaving A.l.D./ACCESS, stu-
dents become subject to the standard academic policy of
the College for subsequent semesters.

5. At the end of each academic year, the Director of
A.l.D./ACCESS will report on the academic progress of
students enrolled in A.l.D./ACCESS to the Vice-President,
Academic Affairs, and to the Academic Policies
Committee.

6. Any student whose academic achievement falls below the
required level of performance mandated by Salem State
and whose participation in A.l.D./ACCESS does not meet
program criteria will be subject to immediate dismissal from
the College. This decision will be made by the Program
Director in consultation with the Vice President, Academic
Affairs.

A.l.D./ACCESS is located in the Learning Center on the fourth

floor of the Library. To learn more about the A.l.D./ACCESS
Program, contact (978) 542- 6215.

Student Support Services Program

The Student Support Services Program provides comprehen-
sive support services to eligible part-time and full-time matriculat-
ed students. This includes students from low-income back-
grounds, those whose parents did not graduate from a four-year
college, and those with learning/physical disabilities.

Student Support Services offers eligible students comprehen-
sive basic skills training, developmental education opportunities,
counseling and a variety of support services. All program activi-
ties are designed to meet students’ individual needs and to
enable them to develop the skills and direction they will need to
fulfill their educational and vocational goals.

1. Reading and Study Skills Services

Students who need reading skills improvement can enroll in
reading classes designed to increase their reading efficiency. The
materials used in these classes are adapted from many of the
required freshman courses and cover the skills needed for both
the humanities and sciences. Study Skills classes are available to
help students strengthen their study habits and to learn new
study techniques. Reading enrichment services further develop
and enhance student’s skills through critical thinking and chal-
lenging materials.

2. Science and Study Skills Services

Students enhance their understanding of science by learning
specific study skills geared toward science. Complex concepts
are clarified and presented in a simplified manner. Lab work, as
well as lecture material, is covered in the tutorials.

3. Writing and Grammar Services

The Writing Program is designed to address students’ needs
in the areas of composition and research. Grammar/ESL stu-
dents are exposed to grammatical rules, sentence structure,
punctuation and editing. Through supportive activities students
are encouraged to brainstorm, pre-write, outline, compose, edit
and revise.

4. Mathematics and Computer Science Services

Mathematics and Computer Science skills development is
available through individualized and small group support.
Students may also use the Mathematics and Computer Science
services to prepare for future mathematics and computer cours-
es. Students taking mathematics courses can sign up for tutori-
als that provide assistance with problems and concepts present-
ed in class.

5. Computers

Advanced technology and the demand for computers is
increasing. Individualized support classes help Student Support
Services students to further develop their knowledge of comput-
ers and enhance basic programming skills. The Learning Center
Computer Lab encourages students to write and revise papers
as well as enrich their academic skills using computerized soft-
ware programs.

6. Testing and Needs Assessment

Student Support Services students are provided with diagnos-
tic evaluations to measure their skills in reading, study skills,
math, computers and writing. A comprehensive academic/coun-
seling plan is then designed for each, on the basis of an analysis
of the student’s strengths and weaknesses in each of these skills.

7. Student Development Services

Student Support Services students are provided with a com-
prehensive student development services program tailored to
meet their individual needs. This includes, among other things,
personal counseling, academic planning, financial aid counsel-
ing, and guidance in course selection and registration. Career
counseling is available to help students choose majors and/or
minors. Interest tests are available for those who wish to explore
career possibilities.

Students at Salem State College enrolled in the Student
Support Services Program are subject to the following aca-
demic regulations:

1. Students enrolled in Student Support Services must enroll
in a minimum of 12 semester hours of course work, in con-
junction with enrollment in academic support services,
skills development classes and/or counseling.

2. Freshmen and sophomores actively enrolled in Student
Support Services will be graded according to the normal
grading system of the College, and all grades will be
recorded on the students’ transcripts; however, with the
program grading privilege, academic credits will not be
granted for courses in which the students receive below C-,
nor will such grades be included in the students’ cumula-
tive grade point averages.

3. Students receiving the grading privilege through Student
Support Services will not be considered by the Selective
Retention Committee for academic dismissal or academic
probation. However, students may be dismissed from the
Program by the Vice President, Academic Affairs, upon the
recommendation of the Director of the Student Support
Services Program if they do not progress at a rate which
ensures their graduation from the College within a reason-
able period of time.

4. Students may receive the Student Support Services grad-
ing privilege for no more than four semesters. Students
then become subject to the standard academic policy of
the College for subsequent semesters.

5. The Director of Student Support Services will report on the
academic progress of students enrolled in Student
Support Services to the Vice President, Academic Affairs,
at the end of each academic year.
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8. Course Tutorials

Active Student Support Services students who need help in
particular courses are provided with individualized assistance
from a qualified tutor.

A student in the Student Support Services Program must
remain in good standing in the Program according to the terms
of the signed Program Agreement.

Student Support Services is located in the Learning Center on
the fourth floor of the Library (LIB436). To apply for Student
Support Services, or to learn more about the Program, contact
(978) 542-6215.

Developmental Skills Program (D.S.P.)

The Developmental Skills Program is a Salem State College
Program designed for freshmen who need further basic academ-
ic skills training. Students are selected for the Program by their
high school grades, Scholastic Aptitude Test (SAT) scores, which
must be 530 or below in Verbal and 500 or below in Math; and
by diagnostic testing prior to admission.

D.S.P. begins with a six-week Summer Program that gives stu-
dents a head start on the academic year. Academic skills are
developed and reinforced by attempting nine, twelve or fifteen
credits. Support services, academic advising and mentoring are
selected for each student according to individual needs.

During the academic year, basic skills instruction is coordinat-
ed with the students’ schedules by enrolling them in pre-select-
ed sections of regular freshmen classes such as History,
Composition, Speech, Psychology and Algebra. These degree
credits courses are combined with basic skills labs and academ-
ic support by use of a reading lab, writing lab, and math lab, as
well as tutorial assistance in all subjects. Students also work with
a mentor to review course selections and student development
issues.

The Developmental Skills Program is located in the Learning
Center on the fourth floor of the Library. To learn more about the
Developmental Skills Program, contact (978) 542- 6215.

Educational Opportunity Program

Salem State College is proud of its tradition of providing a
quality education that prepares students for a rapidly changing
world. The mission of the College is to create a positive learning
environment that will allow students to grow both intellectually
and socially. Salem State has a commitment to academic excel-
lence and a continuing desire to provide access to education for
a broad range of students.

Salem State’s Education Opportunity Program offered through
the Learning Center provides a variety of supportive services to
needy and deserving students that include both academic sup-
port and student development services. Students who do not
meet the eligibility requirements of the College mandated by the
Board of Higher Education may be considered for admissions to
Salem State through the Educational Opportunity Program.
These students may include persons from a multicultural back-
ground; athletes or other qualified individuals accepted through
the regular admissions process that may want to get an
advanced standing or head start on their college career.

Based on the student’s individual needs, a comprehensive
educational plan is devised. The student has the opportunity to
participate in all Learning Center supports and services to
enhance their potential to succeed. These services may include:

Academic Services
*Reading and Study Skills
*Writing
*Math/Technology
*Science Support
*Course Tutorials

Student Development Services
*Advising

The Educational Opportunity Program begins with a six-week
Summer Program. Academic skills are developed and reinforced
through attempting nine, twelve or fifteen college credits. Many
of the credits earned fulfill graduation requirements. In addition,
support services, academic advising and mentoring are selected
for each student according to individual need.

During both the fall and spring semesters, Educational
Opportunity students are enrolled in pre-selected sections of reg-
ular freshmen classes, including:

> History of World Civilization | & II
> English Composition | & I
> General Psychology

These degree credit courses are coordinated with academic
support and student development services on a regular or as
needed basis.

For more information about the Educational Opportunity
Program, contact the Learning Center at (978) 542-6215.

McNair Scholars Program (presently discontinued)

The McNair Scholars Program encourages outstanding quali-
fied juniors and seniors in all majors who are members of minor-
ity groups, which are underrepresented, in doctoral programs in
the United States to enter graduate school. Particular focus is on
African-American/Black and Hispanic/Latino students.

As a McNair Scholar, students deepen their knowledge of
research problems and methodologies in their field of study,
develop writing and presentation skills and build career goals.
Faculty mentors and peer advisors assist students in identifying
appropriate graduate schools, gaining acceptance to a graduate
program and obtaining financial support for graduate education.
Selected students are supported up to and including entrance
into any graduate school in the United States through completion
of their terminal degree.

The McNair Scholars Program provides enriching experiences
including:

1. Motivational workshops

2. Professional internships

3. Summer stipend

4. Skill-building seminars

5. Arrangement of graduate school interviews

In addition to attending scheduled activities, students are
required to write reports and a research paper for publication,
attend a national or regional conference and share program
experiences to assist and support new participants.

The McNair Scholars Program is located in the Learning
Center on the fourth floor of the Library. For additional informa-
tion or program applications, contact (978) 542- 6772.

Upward Bound Program (UBP)

Enrichment Activities for Ready Local Youth
(E.A.R.L.Y.)

The overall goal of the Upward Bound and E.A.R.L.Y. Program
is to generate the skills and motivation necessary for success
beyond high school among educationally and economically dis-
advantaged youths, particularly underrepresented racial/ethnic
minorities.

The key to the success of Upward Bound and E.A.R.L.Y. has
been the individualized approach to Program activities. The
Programs are designed to serve sixty-five students from
Lawrence High School (UBP) and twenty-five students from
Salem High School (E.A.R.L.Y. Students are selected and
assessed on an individualized basis and are matched with
Program services and activities. An individualized educational
plan is developed, reviewed and updated to ensure that the
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proper balance of academic skills development, academic advis-
ing, content subject exposure, career interests, cultural activities
and individualized counseling is maintained. Upward Bound and
E.A.R.L.Y. students are exposed to critical thinking, study skills,
test-taking techniques, SAT preparation workshops, micro-com-
puters and a wide variety of workshops/seminars that have a
motivational focus.

The Upward Bound and E.A.R.L.Y. Programs include three
components:

1. After School Academic Year Component

2. Six-week Summer Residential Component

3. Saturday Component

The Upward Bound and E.A.R.L.Y. Programs are part of the
Learning Center on the fourth floor of the Library. For additional
information or program applications, contact (978) 542- 6778 for
the Upward Bound Program and (978) 542- 6023 for the
E.A.R.L.Y. Program.

Multicultural Affairs Program

The Office of Multicultural Affair’s critical concern are the
recruitment and retention of multicultural students, as well as the
development of multicultural presence and awareness on
Campus. Throughout the year, programs such as Kwanzaa
Week, African-American History Month, Martin Luther King
Convocation, Hispanic Week and International Week are encour-
aged, supported and coordinated. Special events such as infor-
mational speakers, workshops, fairs and social events are con-
ducted to enhance the awareness of different cultures and facili-
tate multiculturalism.

The Office of Multicultural Affairs is located on the fourth floor
of the Library, LIB401. For additional information, contact (978)
542- 6213.

Tutorial Program

The Tutorial Program is free to all full-time and part-time stu-
dents attending Salem State College. Assistance is available in all
courses depending on the number of qualified tutors and the
availability of funds.

The objectives of the Tutorial Program are to increase a stu-
dent’s academic success by providing her/him with a qualified
tutor and to help students become independent, self-confident
and more efficient learners.

The Tutorial Program is located in the Learning Center on the
fourth floor of the Library. For applications to be a tutor or to
request tutorial services, contact (978) 542- 6215.

Entering Student Testing

Testing occurs during Orientation. These tests are used to
determine students skills development needs in reading, writing,
math and computer literacy.

Testing also occurs throughout the year on an individual basis
to satisfy competency-based skills requirements.

Testing services are located in the Learning Center on the
fourth of the Library. For more information, contact (978) 542-
6215.

INFORMATION AND SERVICES
FOR STUDENTS WITH DISABILITIES

Salem State College is committed to providing students with
disabilities with a living and learning experience at the College
which assures them equal access to all programs and facilities of
the College, which makes all reasonable academic accommoda-
tions for their disabilities and provides them with maximum inde-
pendence and the full range of participation in all areas of college
life.

All students with disabilities should identify themselves and pro-
vide requested and appropriate written documentation to the
Director, Office for Students with Disabilities, (978) 542-6217,
as soon as possible after acceptance to assure accommoda-
tion of their disability and smooth coordination of available serv-
ices.

No otherwise qualified person may be excluded from or denied
any program, course of study or any other offering of the College,
solely on the basis of disability.

General Information for Students with Disabilities

1. Elevator keys may be obtained by contacting the Office for
Students with Disabilities, (978) 542-6217, or Equal
Opportunity and Human Rights, (978) 542-6106

2. Special Parking Permits may be obtained by contacting
Campus Police, (978) 542-6511. Those with Registry of
Motor Vehicles plates or placards receive priority in park-
ing. Temporary Special Parking Permits are available for a
limited time.

3. Arrangements for priority registration or to move classes to
accessible locations may be made by contacting the Office
for Students with Disabilities, (978) 542-6217.

4. Students seeking academic aids and accommodations
should contact the Office for Students with Disabilities,
(978) 542-6217.

5. Most major buildings have ramps. Many of the restroom
facilities have been adapted for use by persons with dis-
abilities. Most buildings now have elevators or chair lifts.
Contact the Office for Students with Disabilities regarding
facilities.

6. Special arrangements can be made for students who need
routine assistance, e.g. injections, examinations, laborato-
ry tests, from the Health Services Office, (978) 542-6413.

7. Athletics/Intramurals: for students with disabilities who
wish to become involved with intercollegiate or intramural
athletic activities as scorers, timers, statisticians, ticket col-
lectors or sellers, sports writers, etc. please contact the
Athletic Director or Intramural Coordinator at (978) 542-
6570.

8. Food Service: The Food Service may be contacted for
information or for special arrangements which are possible
during periods of inclement weather, (978) 542-6444.

9. Housing: Early knowledge of students with disabilities who
plan to live in campus residence halls will allow for arrange-
ments to be made for appropriate room locations. Call
(978) 542-6416.

10.Transportation: The College has specially equipped buses
with lifts which transport students to and from the North
Campus, South Campus and the O’Keefe Center. For
information, call Campus Police (978) 542-6511.

11. Compliance: Concerns regarding the institution’s compli-
ance with the Americans with Disabilities Act, ADA, or
Section 504 of the Rehabilitation Act of 1973, and specific
complaints should be addressed to the Director, Equal
Opportunity and Human Rights, (978) 542-6106.

12. A handbook for Students is available from the Office for
Students with Disabilities, (978) 542-6217, and Equal
Opportunity and Human Rights, (978) 542-6106.

Use of Tape Recorders

Students, who because of disability, need to use tape
recorders in the classroom should contact the Office for Students
with Disabilities, (978) 542-6217. There is a written agreement
pertaining to the use of tapes.

Other students who wish to tape record classes should con-
tact the Academic Affairs Office, MH214, (978) 542-6240.
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LIBRARY SERVICES

Hours

The Library is open seven days a week. Hours are: Monday-
Thursday, 8 a.m.-midnight. Friday 8 a.m.-5 p.m.; Saturday, 9
a.m.-5 p.m.; and Sunday, 2 p.m.-11 p.m. Any changes in hours
will be posted in the lobby of the Library. During final exam peri-
ods the library is open extended hours for study purposes only.

Books

The Salem State College Library provides a core collection of
over 300,000 volumes of print materials to support the academ-
ic programs offered by the college. In addition to its own collec-
tion, the library provides access to other library collections elec-
tronically and through membership in several consortia.
Students, faculty and staff of Salem State College with a current
validated ID may borrow library materials from Salem State or
through interlibrary loan. Salem State College Library materials
circulate for three weeks and may be renewed a total of two
times.

Periodicals

The library has a collection of over 30,000 electronic journals
and 700 print journals with backfiles for most of these. The
Periodicals List is available on the SSC Library web page.

Reference Services

Reference librarians are available for assistance with research
needs seven days a week, including evenings and weekends.
Students in need of reference assistance should inquire at the
reference desk on the first floor. For in-depth research assistance,
an appointment may be scheduled with a reference librarian.

Electronic Resources

The library web page provides direct links to our databases,
the library catalog, staff and departmental information, directions
to the library, and Internet resources. The address of the SSC
Library web page is http://www.salemstate.edu/library. Most
databases are available by using a web browser from either on or
off campus.

Library Catalog
The library’s online catalog accesses over three million items in
the NOBLE database. Remote access requires a current SSC e-

mail account. NOBLE, (North of Boston Library Exchange) is a
consortium of academic and public libraries located north of
Boston. The NOBLE catalog and the library Web page serve as
a gateway to the Internet and World Wide Web.

Interlibrary Loan

SSC Library offers interlibrary loan to obtain materials available
in other libraries. ILL forms are available at the circulation desk
upon presentation of a validated Salem State ID. ILL requests
may also be made electronically from the SSC Library Web Page
or by e-mail to “moreland@noblenet.org”. NOBLE requests are
delivered by courier usually within a few days. Requests for mate-
rials outside of NOBLE may take from one to two weeks.
Students should plan ahead so that there is enough time to fill
these requests before research projects are due.

Reserves

[tems placed on course reserve are available at the circulation
desk. A current validated ID or library card is necessary to bor-
row materials. Students may borrow two items at any one time.
Items circulate for two hours, twenty-four hours or seven days as
requested by the instructor.

Users with Disabilities

The library offers reasonable accommodations to users with
disabilities. For the visually impaired the library offers an Optelec
print enlarger, audio books, and Zoom, a reading/voice output
software on one workstation. In addition, the library has Jaws for
Windows and Kurtzweil 3000 software with scanner. The library
also offers e-mail reference from its web page to assist hearing
impaired users.

THE MATH/COMPUTER LAB

The Math/Computer Lab is a place for students to meet and
work on mathematics assignments or study for exams with their
classmates. The department recognizes the diversity in the
mathematical preparation of its students and has provided this
service to help students become more competent and confident
in mathematics

The Math Lab is a place where students can receive informal
tutoring in mathematics. The tutoring staff consists of undergrad-
uate students who have a special interest in mathematics and are
competent in the introductory undergraduate mathematics
courses. There is no fee and no reservations are needed for Math
Lab services. All students in Day and DCE courses are welcome.

The Computer Lab provides an environment for students to
explore technology in mathematics. There are Dell computers
with a variety of mathematics programs and applications for stu-
dent use.

The Math Computer Lab is located in Sullivan Building 306.
Hours of operation are posted each semester, including some
evening hours. The Math Lab is supervised by a full-time staff
associate. The Computer Lab is managed by a computer assis-
tant. The Math/Computer Lab can be reached by phoning (978)
542-6348.

THE PRESCHOOL

History

The Preschool was established in 1970. It was one of the first
campus based preschools on a Massachusetts State College
Campus. The Program is state licensed through the Office for
Children’s Services. The Preschool is also accredited by the
National Association for Education of Young Children (NAEYC)
which is achieved by only 5% of programs nationally.

Program

The purpose of the Preschool is to provide a high quality
education program to children. The program is based on
developmentally appropriate practices, with low teacher/-child
ratios (1:6), small group size, (15 children), and high educational
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and training requirements for staff. Parents are encouraged to
become actively involved in the Preschool.

The Preschool also serves as a Lab School by providing Salem
State College students and faculty opportunities for observations,
projects and research.

The Preschool is organized under the academic area of the
Schools of Human Services.

Staffing
Consistency among teachers and children is very important in
our program.

The Director provides the administrative leadership and
supervises the staff.

The Head Teacher is responsible for the development and
implementation of the curriculum and for the supervision of the
Teacher and Part-time Teacher Assistants, student teachers
and field work students and volunteers.

Location/Hours

The Preschool is located in a self-contained cottage on the hill
behind the Upper South Campus next to the Alumni House. The
Office is located on the 1st floor of the Alumni House. To reach
the Preschool follow Route 1A/Rt. 114 South from the Main
Campus-off 262 Loring Avenue. The Preschool is open 8 am-4
pm Monday thru Friday (excluding holidays and semester clos-
ings).

Enroliment

The children of full-time students at Salem State College
receive first priority and, with space permitting, faculty, staff and
community may enroll. The program serves children 2.9 years to
5 years old. Morning, afternoon, and full day sessions are avail-
able. The minimum enroliment option is attending 2 days for at
least 3 hours each day. Student parents enroll based on their
class schedules and program arrival and departure times.

Registration

A $50.00 registration fee is required at registration.

Checks made payable to: SSC Preschool Program.

All registration is by appointment only and includes a brief
interview with the Director, completion of all forms and a tour of
the Center. All children are required to visit the Center before they
attend, and to meet the Head Teacher. All forms must be on file
before a child can attend.

Registration is held 3 times a year for each term:

FALL TERM: Registration held in March for September enroll-
ment.

SPRING TERM: Registration held in December for January
enroliment.

SUMMER NATURE PROGRAM: Registration held in March for
July Enrollment - 6 week program.

Fees
$5.00 - Full-time Salem State College student rate per hour,
per child.

$5.50 - Standard rate - faculty, staff and community per hour,
per child.

Fees are based on a weekly rate and paid once a month. No
refunds due to illness, holiday closings, inclement weather, staff
training days, labor strikes or other legitimate conditions.

Sliding fee slots and voucher slots are available to income eli-
gible parents through the ChildCare Circuit, Salem Community
Partnership and the Campus Grant.

For information contact the Director at (978) 542-6408 or see
our website at: www.salemstate.edu/humnsvcs/preschool/.

READING LABORATORY

The Reading Laboratory staff are prepared to work with stu-
dents who are having difficulties with assigned readings for any
reason. The approach is diagnostic, prescriptive and individual-
ized. Interested students may also improve study skills e.g. test
taking, note taking and the SQ3R reading method. The Reading
Laboratory is open Monday through Friday, 9:00 am-5:00 p.m.
For more information call (978) 542-6717.

SUPPLEMENTAL INSTRUCTION
We offer Supplemental Instruction in some of our more difficult
introductory courses. Sl consists of weekly review sessions led
by trained students who have a firm grasp of the course materi-
al and study skills, Attendance is voluntary and the program is
offered to SSC students free of charge. Research shows that
participants consistently earn higher grades.

Courses that offer Supplemental Instruction are identified in
the Master Schedule each semester by a (+) to the left of the cat-
alog number.

Contact the Academic Advising Center (978) 542-7049 or go
to www.salemstate.edu/advising/si for additional information.

WRITING CENTER

The Writing Center (MH220) provides students with individual-
ized assistance in writing. Tutors in the Center focus each ses-
sion on a student’s particular writing needs, which can range
from basic grammatical problems to broader concerns, such as
planning a format or developing an approach to a particular writ-
ing task.

Students are welcome to use the Center’s computers to com-
pose, revise and edit their writing or to conduct online research.
The computers are available on a first come, first served basis.
Laser printing is also available.

The Center operates either by appointment or on a walk-in
basis. If a tutor is not immediately available, arrangements will be
made for a tutoring conference as soon as possible.

Students who confront writing problems in any of their cours-
es or who anticipate difficulties with required written work are
urged to make use of the Writing Center. The Center will also
assist students who simply want to develop their writing abilities
more fully. For further information contact the Writing Center at
(978) 542-6491, or visit the Center's Web site at
www.salemstate.edu/writingcenter.
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ADMISSIONS

Salem State College has a commitment to academic excel-
lence and a continuing concern to provide access to a four-year
baccalaureate program for a broad range of students. All appli-
cants are carefully evaluated to be sure their previous academic
preparation and scholastic achievement indicates the capacity
and motivation to produce the quality of scholastic work that
Salem has established as its standard of achievement.

The following admissions standards have been developed by
The Massachusetts Board of Higher Education to ensure that the
College remains an institution of high academic quality yet acces-
sible to students with special circumstances and talents. Please
note that these are minimum admissions standards. Salem State
College reserves the right to set higher standards. These stan-
dards consist of four categories:

1. Freshmen Applicants.

2. Non-traditional applicants who graduated from high school
three or more years prior to applying to college, or individ-
uals who have completed the G.E.D. satisfactorily.

3. Transfer applicants.

4. Special Admissions applicants: individuals who do not
meet the requirements under categories 1, 2 or 3.

FRESHMAN ADMISSION REQUIREMENTS

Academic Units

Most successful applicants usually have had secondary school
backgrounds which include a broad distribution of college
preparatory courses: English, four credits or units; mathematics,
three credits or units; lab science, three credits (one a non-lab);
social science, two credits or units, language, two credits or
units; and other academic credits or units as appropriate.
Students are encouraged to take courses in music, art, drama,
computer science, and other fields so that they will bring with
them to the College an understanding not only of math, science,
and English but also of the culture from which they come.

A minimum grade point average of 3.0 in college preparatory
course work at the end of the seventh semester will be required.
Honors and advanced placement level course will be given extra
weight. For students whose grade point average fall below 3.0,
the sliding scale below will apply:

SAT Must Equal ACT Must Equal

G.PA. or Exceed or Exceed:
2.51-2.99 920 19
2.41-2.50 960 20
2.31-2.40 1000 21
2.21-2.30 1040 22
2.11-2.20 1080 23
2.00-2.10 1120 24

Either the SAT or the ACT will be required for students apply-
ing for admission within three years of high school graduation.

College preparatory course work

Students in the graduating class of 2003 and thereafter, who
attended public school in Massachusetts must satisfy the
MCAS tests.

Students with Special Needs and Talents

Setting admissions standards is a difficult task. Salem State
College has a selective admissions process and as such must
determine who among the applicants can best be served by the
College. Some students, however, because of their unique cir-
cumstances, should be evaluated by a different set of criteria to
determine their potential for academic success. These students,
who are exempted from the course requirements and eligibility
index, generally come from the following groups:

1. Non-Traditional students.

2. Students with special needs.
3. Educationally disadvantaged students.
4. Students with special talents.

Non-Traditional Students

G.E.D. students, evening school graduates, and students who
graduated from high school more than three years before apply-
ing to college are a special group. To evaluate these students the
College requires:

1. A high school diploma or its equivalent.

2. A high school transcript if appropriate.

3. S.AT. scores if available.

4. A written work history and/or portfolio.

5. A personal interview when possible.

In addition, these students are encouraged to take CLEP and
similar tests. Because of the unique circumstances of each indi-
vidual applicant, there will have to remain in the admissions
process for this group a degree of subjectivity that is much
greater than that which is used in evaluating the traditional 18
year old. Individuals in this group are usually highly successful in
college and those who are exploring the idea of returning to
school are encouraged to talk with an admissions officer.

Students Whose Special Needs Have Been ldentified
by Means of Assessments Prescribed by Chapter 766

Salem State College is committed to support the needs of
those students who are academically able to meet the challenge
of our curriculum. Students with documented learning disabilities
can be exempted from taking any standardized college entrance
aptitude test for admittance to any public institution of higher
education in the Commonwealth. Therefore, the minimum G.P.A.
for such students is 3.0 or present other evidence of potential for
success. Any student who applies to Salem State College and
who has been identified as a student receiving special services
under Chapter 766 will supply to the college:

1. A high school transcript.

2. Un-timed or timed S.A.T. scores if available.

3. A complete copy of the Individualized Education Plan
which should include: the |.E.P. plus a psycho-educa-
tional evaluation. Evaluations should include information on
the student’s intellectual functions, processing abilities, and
achievement. Actual subtest scores and grade/age equiv-
alent scores may be included in the documentation.

The particular needs of learning disabled students are
addressed through accommodations developed by the Office for
Students with Disabilities and each L.D. student. Contact the
Office for Students with Disabilities at (978) 542-6217 to receive
a brochure describing their services and procedures.

Educationally Disadvantaged Students

Students identified as possibly being educationally disadvan-
taged and not qualifying for admission under categories 1, 2, and
3, will be individually evaluated for possible admission directly
into the College or into one of the special programs.

Factors such as low income, limited English proficiency, and dis-
crimination because of race or heritage, may limit opportunities for
some students to receive adequate preparation for college. Salem
State College does not want to exclude any student from admis-
sion solely because of deficiencies in academic preparation.

Special Talents

Each year the College receives a number of applications from
students with special talents or skills. Because each case is dif-
ferent, they are hard to codify and, as a result, must be individu-
ally examined. The evaluation might include reviewing art portfo-
lios, listening to musical auditions, and seeking other unique
demonstrations of skills or special talents, each designed to
reveal the student’s potential for academic success at the
College. Students who feel they may be eligible for admission
under any one of the special categories are encouraged to apply.
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It may help to include with the application a letter of explanation
regarding the particular special circumstances involved.

Freshman Application Procedures

High school seniors must supply the following to the
Admissions Office before decisions can be made:

1. A completed online application for admission and the
required fee.

2. An official transcript of the high school record through at
least the first marking period of the senior year, or accept-
able evidence of equivalent preparation.

3. Scholastic Aptitude Test Scores (SAT) or ACT.

4. An official transcript of any college-level work attempted.

Interviews

An interview is not required of applicants as a formal part of the
usual admissions evaluation procedures. The Director of
Freshmen Admissions, however, may require interviews with cer-
tain applicants in cases where it is advisable or necessary.

Art Major Applicants

Applicants for the Art major must submit to the Admissions
Office a portfolio of 10-15 pieces of their original work, or slides
thereof, in a variety of mediums. A personal interview with the
Chairperson of the Art Department may be arranged in order to
submit a portfolio of original artwork. If slides are submitted, they
should be placed in a clear plastic folder designed to hold slides.
A self-addressed stamped envelope should also be enclosed for
return of the slides. No action will be taken on an application until
the portfolio has been evaluated.

Admission Policy/Procedures for Music Major

All prospective music majors must audition to be considered
for entrance into the B.A. music degree program. An in-person
audition is strongly recommended, and will be recorded by the
Music Department. Any alternative audition arrangement will be
the exception, and must first be approved by the Music
Department Chairperson. The alternative audition will require a
DVD of solo music performance and an application letter that
details the applicant’s music background and experience: this will
be followed up by a telephone interview with a Music Department
faculty member.

The requirements of the audition are as follows:

a. The applicant will perform two musical selections of con-
trasting style that display technical proficiency and musi-
cality.

b. The applicant will be asked to perform scales and sight-
read.

c. The applicant will be required to complete a music theory
placement exam.

d. A brief personal interview will be conducted.

All applicants will receive written naotification of their rating. A
successful audition will demonstrate the applicant’s capacity for
college music study. A successful audition does not guarantee
admission to Salem State College: the College’s admission
requirements must be satisfied.

Music applicants will be rated as approved, provisional, or not
approved. Approved applicants, pending successful admission
to the College, are eligible to become music majors. Those who
are deemed provisional will be encouraged to enroll in first-year
Music Major courses, and may take applied lessons at their own
expense. Provisional applicants will be required to complete a
successful second audition during the next semester. Applicants
who are not approved may take applied lessons at their own
expense, and may take a second audition in the next semester if
they choose.

Applicants to the program may audition up to two times.

Provisional and not approved applicants may take a second
audition in the next semester. A final decision on acceptance or

not is made at that second audition. This entire audition process
will apply to all new students, external transfers, and internal
transfers.

At the beginning of each academic year, the Music
Department will announce and publicize the schedule of audition
dates with print and digital access. There will be a minimum of
two audition dates per Fall and Spring semesters. Some circum-
stances may require external transfer students to make special
arrangements for an audition date and time, and this will be
scheduled with the Music Department Chairperson on a case-
by-case basis.

Applicants will be encouraged to reserve an audition time at
least two weeks prior to their desired audition date. Applicants
will call the Music Department Office (978-542-6296) to schedule
an audition appointment.

TRANSFER STUDENTS
Salem State College welcomes approximately 1000 transfer
students each year. Transfer students represent various commu-
nity colleges, two-year private colleges and four-year public and
private colleges and universities. Our goal is to provide a barrier
free transition and we strive to accommodate students’ individ-
ual needs.

Transfer Admissions Requirements

Transfer applicants must meet the minimum admissions
requirements listed below. The minimum requirements do not
guarantee admission to the College.

1. 12-29 college credits with a minimum grade point aver-
age of 2.5.

2. 29 credits or less with a minimum grade point average of
2.0 and meets the minimum requirements for freshman
applicants.

3. 24 or more college credits with a minimum grade point
average of 2.0.

Transfer Application Procedure

A student who attended college after the summer following
their final year of high school is defined as a transfer student.
These students are required to submit the following information:

1. A completed application for admission and the required
application fee.

2. An official college transcript(s) for each college attended.

3. Alist of currently enrolled courses.

4. A resume or work history is required if no courses have
been taken within three years. If you are applying to the
Nursing major, a resume or work history is suggested.

5. An official high school transcript and SAT scores are
required if the student has 1-23 credits, a GPA of less than
2.5 and has been out of school three years or less.

6. Art majors must submit an art portfolio or schedule an inter-
view with a faculty member of the Art Department. ( See Art
Major Applicants listed under Freshman Application
Procedures)

7. Social Work majors must schedule an interview with a fac-
ulty member in of the Social Work Department.

8. Music majors must schedule an audition.

All acceptances of transfer applicants currently enrolled at
other institutions are made with the condition that courses and
examinations will be successfully completed.

Transfer Opportunities and Agreements
1. A student completing an Associate’s Degree in a desig-
nated program at a Massachusetts Community College
may be eligible for the Joint Admissions Program.
Students who complete the designated degree with a
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grade point average of 2.5 are guaranteed admission into
designated programs at Salem State College. Students
who complete the designated degree with a grade point
average of 3.0 and enroll as day students may be eligible
for 1/3 off of in-state tuition. Consult the Transfer
Admissions and Articulation Office.

2. Completion of an Associate’s Degree in a
Commonwealth Transfer Compact Program will be hon-
ored as a unit and construed as completion of 60 hours
of work towards the Bachelor’s Degree and 35 hours
towards fulfillment of the general education requirements.
This agreement only pertains to the designated compact
programs at the Community Colleges and is not in force
for those programs considered terminal in nature.
Students will be required to complete all major and sup-
port requirements.

3. A student transferring from a two-year college is entitled
to transfer no more than 68 credits.

4. Salem State College has established many Articulation
Agreements with Massachusetts’ two-year colleges.
These agreements are developed by faculty to help stu-
dents move from the Associate’s Degree to the
Bachelor's Degree. Please contact the Transfer
Admissions and Articulation Office for more information.

5. Students who complete the General Education require-
ments at one Massachusetts State College or University
shall not be obliged to meet additional or general educa-
tion requirements of the receiving college. A letter of con-
firmation must be received from the state college
Registrar.

6. Students who complete a Bachelor’'s degree from a
regionally accredited college or university in the United
States shall not be obliged to meet the Salem State
College general education requirements (core and distri-
bution) unless specified by the major department.
Courses should be comparable to those offered and
taught by faculty with credentials similar to those at
Salem State College.

7. Typically, transfer credits will be granted for courses from
a regionally accredited college with a grade of C- or bet-
ter. Courses should be comparable to those offered and
taught by faculty with credentials similar to Salem State
College.

8. If transferring 30 credits or more, students are exempted
from the College’s one credits physical education require-
ments.

9. Advanced Placement, CLEP and advanced standing
credits will be accepted when applicable.

10. Among equally qualified applicants priority will be given to
transfer students from other Massachusetts public insti-
tutions.

International Student Applications

International students are encouraged to apply for admission
to Salem State College. Because of the many different forms that
are required and the time it takes to process those forms, an
international student should file for admission no later than March
1 preceding the September entrance date and November 1 pre-
ceding the desired January entrance date.

In most cases, international students must be graduates of
secondary schools in their own countries.

International students should first develop full competence in
the English Language—in listening, reading, writing, speaking—
in their own countries. The Test of English as a Foreign Language
(TOEFL) is required of those students whose native language is
not English. Scores should be in the 500 range, at least, for a
realistic chance of admission. The SAT or ACT is also required.

Typically, an international student must plan to spend approx-
imately $20,500 (United States dollars) for fees and expenses for
the usual nine-month academic year. No financial aid assis-
tance can be provided by the College.

In addition to the standard application for admission form,
international students must submit official copies of academic
credentials in English.

All international student applicants must submit, on a form
provided by the College, a detailed listing of the student’s past
and present education, showing in specific terms how much
education the student has had, and how well he or she has per-
formed academically. A complete listing of the funds that are
available for each year to the student’s education in the United
States is also required and must be verified by a banking official.
College transcripts from international institutes require evaluation
from a professional evaluation service. There are many evalua-
tion services available however; most students applying to Salem
State College contact The Center for Educational Documentation
at www.cedevaluations.com or World Educational Services at
WWW.Wes.org.

Readmit Applicant

Students who previously attended Salem State College, and
did not attend another college after departing, are considered
readmits. Students who took college courses after leaving Salem
State College should follow the application procedures for trans-
fer students. Readmission to the College is not guaranteed.

Readmit Application Procedures
1. A completed application and the required application fee
2. A resume or work history is required if no courses have
been taken within three years.
3. A resume or work history or a letter of petition is required if
your Salem State grade point average was below a 2.5.

Readmit Application Procedures (For the semester imme-
diately following academic dismissal)

Students who have been academically dismissed from the
College and wish to appeal this decision for admission for the
semester following the academic dismissal should contact the
Selective Retention Committee, in care of the Registrar’s Office.
Please see the catalog section: Selective Retention Committee
and the section Readmission After Academic Dismissal.

Students returning from a Leave of Absence must confer
with the Registrar concerning re-entry. (See Leave of Absence).

Evening Division Applicants. Applicants wishing to be candi-
dates for undergraduate degrees through late afternoon and
evening study in the College’s Evening Division follow the same
application procedures as described for Day College applicants.
Detailed information on the programs offered in the Evening
may be found in literature and bulletins published by the
College.

Admissions Fees
Costs and fees related to application for admission is:

1. A $25 non-refundable fee for residents of the
Commonwealth and a $40 non-refundable fee for all
others to be paid when the application form is submitted
(the application fee is subject to change by action of the
Board of Regents). The application fee may be waived for
those applicants with extreme financial need who have
been recommended in writing for an application fee waiver
by a non-profit agency.

2. A $225 non-refundable tuition deposit to be paid when the
student notifies the College that its offer of admission is
accepted. This deposit will be deducted from the tuition
charges of students who register and enroll in the Day
Division of the College.
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3. A $225 non-refundable residence hall deposit paid by stu-
dents who are accepted as residents. This deposit will be
deducted from the residence hall fee of students who
enroll.

Applicant’s Reply Options

If Admission is offered on or before April 1 for entrance in
September, applicants must do ONE of the following within 30
days of issue of the letter of admission:

1. Inform the college that the offer of admission is accepted
and pay all required deposits, thereby confirming admis-
sion.

OR

2. Inform the College that a delay in replying to the offer of
admission is desired until a time on or before May 1 to con-
firm acceptance.

OR

3. Inform the college that the offer of admission is declined.

If an accepted student does not inform the College of the

option desired within 30 days, the offer of admission may be
withdrawn.

Physical Examination

Students entering the College for the first time, and those
returning after an absence of two semesters or more, are
required to present current health information on a health exam-
ination and history form provided by the College. This examina-
tion must indicate that the student is physically capable of under-
taking the program of studies for which he or she has been
admitted.

The examination form will be sent after admission has been
granted. This form must be completed by a physician and
returned to Salem State College Health Services. Students who
fail to comply with this condition of admission will not be permit-
ted to register for courses. (See Administrative Dismissal.)

Credits by Examination

Advanced Placement Examination

Salem State College subscribes to the Advanced Placement
Program of the College Entrance Examination Board. Advanced
Placement (AP) examinations are open to students who have
participated in Advanced Placement courses in high school.
Credits will be granted, generally, in subject areas in which scores
of 5, 4, or 3 are attained. Credits will not be granted for scores of
2 or 1.Students interested in Advanced Placement status in the
Freshman year should notify the Director of Admissions and must
submit Advanced Placement Test Scores.

College Level Examination Program (CLEP)

CLEP is a national program, sponsored by the College
Entrance Examination Board, of credits-by-examination that
offers the opportunity to obtain recognition for college level
achievement. This examination program is a means of measuring
learning attained through formal or informal studly. If the results of
the examinations are acceptable to Salem State, academic cred-
its may be awarded.

There are two types of CLEP examinations: General
Examinations and Subject Examinations. The General
Examinations are designed to measure familiarity with the mate-
rial covered in those courses taken during the first two years of
college to meet the general education or liberal arts require-
ments. The General Examinations include: English Composition,
Humanities, Mathematics, Natural Sciences, and Social Studies
and History. The English Composition test will be accepted at
Salem State only if the student also successfully completes a
writing examination administered by the College’s English
Department.

The Subject Examinations are designed to measure knowl-
edge and achievement usually covered in specific college cours-
es. Each Subject Examination is a 90-minute multiple-choice
test. Most of the Subject Examinations have an additional essay
section. Salem State requires both the multiple-choice and essay
sections. Certain Subject Examinations are not equivalent to
courses at Salem State and credits for such tests will not be
granted.

To find out more about the College’s CLEP credits policy, write
or call the Academic Advising Center.

Salem State College is not a Test Center. CLEP tests are
administered at North Shore Community College, Lynn, MA, and
at several institutions in Greater Boston. (See Life Experience
Credits.)

VETERAN’S BENEFITS

Salem State College is an approved institution offering education programs which are applicable
under Veterans Educational Benefits. Massachusetts residents who are veterans or active mem-
bers of the armed forces may be eligible for a Categorical Tuition Waiver.

To determine eligibility, veterans must present their DD 214 (military separation papers) to the

Veteran’s Representative in the Office of Student Records & Registrar.
To learn about eligibility criteria for a tuition waiver please visit: http://www.osfa.mass.edu or
http://www.mass.gov.
To learn about specific program information and the Gl Bill, please visit the VA website:
http://www .gibill.va.gov or the veterans information page of Salem State College :
http://www.salemstate.edu/registrar/veterans.php.
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TUITION AND FEES

ALL FINANCIAL REGULATIONS, TUITION AND FEES, RESI-
DENCE HALL AND DINING HALL FEES ARE CURRENT AS OF
THE DATE OF THE PUBLICATION AND ARE SUBJECT TO
CHANGE. QUESTIONS REGARDING THESE MATTERS
SHOULD BE DIRECTED TO THE BURSAR’S OFFICE, OR YOU
CAN CHECK THE BURSAR'’S WEBSITE AT:
www.salemstate.edu/admin_finance/bursar/

APPLICATION AND ACCEPTANCE FEES

Confirmation Fees

A non-refundable application fee of $25 for in state and $40 for
out-of-state applicants must be submitted with the application
for admission. Upon acceptance, a non-refundable acceptance
confirmation fee of $225.00 is required which is credited towards
tuition on the students’ first semester’s bill.

SEMESTER FEES

Semester Bill

Fall semester and Spring semester charges are billed sepa-
rately and semester bills are sent out prior to the start of each
semester. Thereafter, bills are sent out on a monthly basis. (Billing
schedule subject to change.) Bills are sent to students at their
home addresses. Payment must be made by the due date,
which is specified at the time of billing.

Financial Responsibility

Bills must be paid by the due date indicated on the bill.
Students with past due balances will not be furnished transcripts
and may not be permitted to register. Failure to comply with
the College’s payment due dates may also result in
Administrative Dismissal from the College (see section on
Administrative Dismissal). Returned checks will be charged a fee.
Students whose checks are returned may also be prohibited
from using personal checks as a form of payment.

Tuition - Residents of Massachusetts

Day College: Tuition for residents of Massachusetts is
$910.00 per academic year for full-time students. Tuition
for part time students is $37.92 per credit hour.

Graduate and Evening: Tuition is $115. per undergraduate
credit hour. Tuition in Graduate courses is $140. per grad-
uate credit hour. Students auditing courses are charged
$115. per undergraduate credit hour, $140. per graduate
credit hour. Tuition is payable upon registration.

Tuition - Non-Residents

Day College: Tuition for non-residents of Massachusetts is
$7,050.00 per academic year for full-time students.
Tuition for part-time Day College students is $293.75 per
credit hour.

Foreign Students-Day College: Tuition for Foreign
Students is $7,050.00 per academic year for full-time stu-
dents. Tuition for part-time students is $293.75 per credit
hour.

Evening: Tuition for non-residents of Massachusetts is
$150. per undergraduate credit hour. Tuition in the gradu-
ate programs is $230. per graduate credit hour. Tuition is
payable upon registration.

Tuition Remission for Persons Age 60 or Older

Chapter 915 of the Act of 1978 provides that there shall be no
charge for tuition at state colleges and universities for any person
60 years of age or over who has an income of less than $12,000,
provided that the institution which the person attends is not over-
enrolled. Eligible persons should consult the Admissions Office or
the Financial Services Office.

Registration and Other Student Fees
Full-Time Day College: (12 or more credit hours per
semester)
Full-time Day College students are billed for the following non-
refundable fees:

All College Fee $2650.00 per semester

Student Government Association $30.00 per semester

Health Insurance (may be waived by showing proof of stu-
dent’s own insurance.)  $1215.00 per year (Billed in Fall)

Part-Time Day College: (less than 12 credit hours per
semester)

Fees for part-time Day College students are prorated on the
basis of registered credits. Part-Time Day College stu-
dents are billed for the following non-refundable fees:

Credit Hour Fee: $220.00 per credit hour per semester

Student Government Association: $ 2.50 per credit hour per
semester

Health Insurance for students taking nine or more credit
hours (may be waived by showing proof of student’s own
insurance.) $1215.00 per semester (Billed in Fall)

Evening Division
Credit Hour Fee (payable upon registration): $75.00

Graduate Division:
Credit Hour Fee (payable upon registration): $110.00

RESIDENT HALL AND DINING HALL FEES

Residence Hall Rental Fees

The rental fee is payable twice a year, prior to the start of each
semester. A room damage deposit of $50 is required of all resi-
dence hall students. This deposit, or its remainder, is refunded
when the student terminates residence. A $225 room reservation
is required which is credited toward the room charge for the
semester and is non-refundable after the date specified in the
residence hall contract. Current rental fees as of the date of this
publication are as follows:

Bates: $5790.00 per year
Peabody $5188.00 per year
Bowditch $5188.00 per year

$7134.00 per year
$8023.00 per year

Central Campus Double
Central Campus Single

Dining Hall Fees
Dining Hall fees as of the date of this publication are as follows:

Resident Clipper Card Meal Plan (Required of residents of
Bates and Central): $500.00 per year
Commuter Clipper Card Meal Plan (Required of new, full-time
freshman and first-time transfer Day commuter students
for the first two semesters of attendance. Also will be
required, with a student optional waiver, for full-time Day
sophomore, junior and senior commuter students):
$500.00 per year
14 Meal Plan (Required of residents of Peabody and
Bowditch): $2590.00 per year
10 Meal Plan: $2390.00 per year
Refunds from meal plans may be made on a pro-rated basis
to students who withdraw from the College or leave the resident
halls. These fees are subject to change.
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OTHER FEES

One Time Non-Refundable Fees

Orientation Fee Freshman Fall $85.00
Orientation Fee Freshman Spring $85.00
Orientation Fee Transfer $50.00
Entering Student Testing Fee $25.00
Commencement Fee Day $50.00
Commencement Fee Evening and Graduate $30.00
Registration Fees (Day and Evening)
For failure to register at the appointed time $25.00

Laboratory, Student Teaching, Clinical Nursing and Field
Service Fees (payable upon registration) As applicable

Day College tuition charges and fees are subject to change.
Graduate and Evening course and general fees are also subject
to change.

SALEM STATE COLLEGE OFFICIAL REFUND POLICY

College Policy

All undergraduate matriculated (degree seeking) students,
who withdraw from school, must communicate that withdrawal in
writing through the Registrar’s Office.

All graduate matriculated (degree seeking) students, who with-
draw from school, must communicate that withdrawal in writing
through the Graduate School.

All' withdrawals from courses must be communicated, by the
student in writing, through the Registrar’s Office.

Day College

Applicability: The refund policy applies to all full-time and part-
time students enrolled in regularly scheduled classes at Salem
State College taking a Leave of Absence or withdrawing from the
College. This policy applies to tuition and mandatory fees (All
College Fee and SGA Fee) only. Room and board charges are
pro-rated based on usage; after the third week, there is no refund
for room charges.

° 100% Tuition and mandatory fees are refundable
through the end of the Add/Drop period,
exclusive of non-refundable deposit.

) 80% Tuition and mandatory fees are refundable in the
second week of classes.

° 60% Tuition and mandatory fees are refundable in the
third week of classes.

) There is no refund after the third week. A week is

defined as five class days.
Division of Graduate and Continuing Education (Credit
Courses)

The refund policy applies to all Division of Graduate &
Continuing Education students enrolled in classes through Salem
State College. When a course is cancelled by the College, full
refund of tuition and fees is made and no administration process-
ing fee is charged.

Students must formally notify the Registrar’s Office of all adds,
drops, or withdrawals by online or TTVR self-service registration
methods, through phone-in registration, or in person at the
Registrar’s Office.

A. Fall and Spring Semesters

Withdrawal before the first meeting: 100% tuition and fee
refund with a $20 administrative prcessing fee.

Withdrawal before the second meeting: 90% tuition refund,
no fee refund

Withdrawal before the third meeting: 50% tuition refund, no
fee refund

Withdrawal after the third meeting: No Refund

B. Special Format Courses*

Withdrawal before the first meeting: 100% tuition and fee
refund with a $20 administration processing fee.
Withdrawal before the second meeting: 50% tuition refund,
no fee refund
Withdrawal after the start of the second meeting: No Refund
C. Summer Session | & Il and other short semesters

Withdrawal before the first meeting: 100% tuition and fee
refund with a $20 administration processing fee.

Withdrawal before the second meeting: 90% tuition refund,
no fee refund

Withdrawal after the second meeting: No Refund

Note: Refunds are based on dates of scheduled class meet-
ings, not on attendance. Refunds will be processed and sent to
students approximately 6 weeks after withdrawal has been
received, or classes have started, whichever is later. Credit card
refunds will be issued in the form of credit to the student’s
American Express, Discover or MasterCard/Visa account number.

*Special format courses include Wintersession, institutes,
accelerated courses and any other course which is not a full ses-
sion (15 week) course.

FINANCIAL AID

GENERAL INFORMATION
Website: www.salemstate.edu/finaid/
E-mail: finaid@salemstate.edu

The primary purpose of the College’s financial aid program is
to provide financial assistance to students whose resources are
insufficient to meet the cost of attendance. Student financial aid,
consisting of grants, scholarships, loans, and employment, is
intended to assist the family in meeting the difference between
the College’s direct and indirect costs and the family’s resources.

In estimating the cost of attendance, the College includes
direct expenses for tuition, fees, residence hall and board
charges, Indirect expenses include books, transportation, per-
sonal expenses, and room and board for students living at home
with their parents/relative or living off campus. Costs vary
depending upon where the student lives: at home with
parents/relative, off-campus, or in a residence hall. Each student
is given a budget based upon residency status.

Most aid is awarded on the basis of financial need as demon-
strated by the analysis of the Free Application for Federal Student
Aid (FAFSA). This standard procedure insures equity in the treat-
ment of all applicants, and gives information on the amount of
assistance the family is expected to contribute towards the afore-
mentioned costs. The amount and type of aid received is contin-
gent upon the student’s financial need relative to that of the total
population, the availability of funds, and the various program reg-
ulations. Limited financial aid is available regardless of financial
need and is noted by an asterisk (*). Students must be enrolled
in a degree or teacher certification program..

For additional information, please refer to the brochure
“Important Information About Financial Aid” which is listed on our
Website.

All tuition and fees, expenses and grant amounts are current
as of the date of this publication and are subject to change.
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Application Process
Students must complete:

1. The Free Application for Federal Student Aid (FAFSA).
List Salem State College code #002188. You apply on the Web-
www.fafsa.ed.gov/. You may get a pin number at
www.pin.ed.gov. This pin number allows you to access your
application and loan information from the U. S. Department of
Education.

2. Some students may be asked to submit Federal Income Tax
Returns to the Financial Aid Office. Please keep copies of these
documents. The Financial Aid Office will also notify you if other
documentation is required.

ESTIMATED COST OF ATTENDANCE AT SALEM
STATE COLLEGE 2008-2009

IN-STATE

9 Month Budget Based Upon Full-Time Day
Enroliment

Residence At home with Off Campus
Hall Parent

Tuition $910 $910 $910
Fees 5,432 5,432 5,432
Book Supplies 900 900 900
Room 6,048 900 6,300
Board 2,668 1,800 3,420
Personal/Miscellaneous 1,010 1,010 1,010
Transportation 650 2,386 2,386
Total $17,618 $13,338 $20,358

Out of state tuition is $7,050
Regional tuition is $1,365

Evening Division
Tuition $115/credit, $150/credit out-of-state
Fees $75/credit

Part-time day students are charged per credit hour. Please
note off-campus living expenses may vary, and are based upon
the BLS living costs for the Boston area.

Direct cost such as tuition, fees, meal plans, and residence hall
charges are subject to change.

Eligibility Requirements
For financial assistance based upon need, students must,
among other things:

e Show a financial need as demonstrated on the FAFSA.

* Be accepted for enrollment or be enrolled in a degree
program at least half-time unless otherwise noted by pro-
gram guidelines.

e Make satisfactory progress towards a degree and be in
good standing.

* Be registered for the selective service (if applicable).

e Be an U.S. citizen, or eligible non-citizen.

e Not owe a refund on Title IV money or be in default on a
student loan.

¢ Be eligible for aid as determined by State, Federal, and
Institutional regulations.

Verification

This process requires that data provided on the federal appli-
cation is correct and complete. Students selected for this
process will be sent a verification form to be completed and
returned with a copy of Federal Tax Returns to the Financial Aid
Office. Loans cannot be processed or aid credited to the stu-
dent’s account until this federal requirement is completed. The
worksheet is available on the FinAid Website.

Deadlines and Appeals

The financial aid application priority deadline for students
entering the Fall semester is April 1. Students who wish to appeal
their award should contact the Financial Aid Office, or complete

the Financial Aid Appeal form available from our Website.

TYPES OF ASSISTANCE

In general, there are three major types of financial aid: grants
and scholarships, loans, and employment. Grants and scholar-
ships are considered “gift aid”, and loans and employment are
considered “self-help” aid.

1. Grant and scholarship funds carry no work or repayment
requirements. They are a gift.

2. Loans, regardless of the lending source, are funds that
must be repaid. The terms of repayment vary, as do the
repayment periods. Loans provide students the opportuni-
ty to borrow against future earnings.

3. Employment opportunities provide a third type of resource
enabling the student to use current earnings towards
expenses. Employment opportunities are both need and
non-need based, and are both on-campus and off-cam-
pus.

SOURCES OF ASSISTANCE

The majority of funding for financial aid programs at Salem
State College are Federal and State funds. Students are encour-
aged to apply for the Pell Grants and their state scholarship by
filing the FASFA and to apply for other forms of outside assis-
tance. Salem State participates in the following programs:

Federal Pell Grant

The Federal Pell Grant is a federal, need-based entitlement
grant awarded to eligible students who are enrolled for a mini-
mum of 3 credits who have not yet earned a baccalaureate
degree. The grant, based upon an eligible expected family con-
tribution and Pell cost of education at Salem State, ranges from
$445.00 to $4,731.00 in 2008-2009.

Federal Supplementary Educational Opportunity Grant
(SEOG)

This federal grant is awarded to undergraduate students
based upon financial need.

MASSGRANT

These scholarships are need-based and are funded by the
Commonwealth of Massachusetts and administered by the
Office of Student Financial Assistance. Students must be
Massachusetts residents and enrolled full-time in undergraduate
school. Application is made by completing the Free Application
for Federal Student Aid (FAFSA). Awards for 2007-2008 ranged
from $300-$1,300.

Public Service Scholarship

Based upon entitlement, not need, this scholarship provides
full tuition upon the loss of a parent and/or spouse who is killed
or missing in the line of public service duty in the Commonwealth.
Contact the Office of Student Financial Assistance at (617) 727-
9420 for more information.

Tuition Waiver

This is a state funded, need-based assistance program for
undergraduate Massachusetts residents. Awards vary up to full
tuition for eligible students enrolled at least part-time in day cred-
its courses, not to exceed assessed tuition.

Massachusetts Cash Grant Program

This is a state-funded, need-based program for undergradu-
ate, Massachusetts residents. Awards cannot exceed assessed
tuition and fees.

Massachusetts Part-time Grant

Awarded to eligible students, who are Massachusetts resi-
dents, and enrolled in at least 6 credits but less than 12 credits
in an undergraduate degree program.
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Joint Admissions Tuition Advantage Program for
Transfer Students

Discounted tuition of one-third for transfer students in a Joint
Admissions Program. Contact the Admissions Office for further
information.

9/11 Tuition & Fee Waiver

A waiver of tuition and fees for matriculated, Massachusetts
undergraduate students, whose parent(s) were killed in the
September 11, 2001 tragedy.

Academic Transfer Scholarship

Awarded through the Admissions Office to incoming students
with a 3.3 GPA on a 4.0 scale and a minimum of 45 degree cred-
its towards the Associate Degree. Applicants must be an U.S.
citizen or eligible non-citizen, and must apply following comple-
tion of Associate Degree.

Senator Paul E. Tsongas Scholarship
Full tuition and fees. Contact the Admissions Office for further
information.

*Institutional Scholarships

Scholarship brochures and applications are available in the
Financial Aid Office in early December for the following academ-
ic year. Criteria and award amounts vary.

*Presidential Honors Scholarships

These renewable scholarships are awarded regardless of
financial need to students who participate in the Honors
Program. Inquiries should be made to the Honors Program
Coordinator, c/o Office of Academic Affairs, Meier Hall, Salem
State College.

*Presidential Arts Scholarships

These renewable awards are awarded regardless of financial
need to students who demonstrate outstanding artistic and aca-
demic achievements in art, creative writing, dance, music and
theater. Inquiries should be made to the Director of the Center for
Creative and Performing Arts, Sullivan Building, Salem State
College.

*Alumni Scholarships
Scholarships of varying amounts are awarded regardless of
need by the Alumni Association Scholarship Committee.

*Forten Scholarship

The Charlotte Forten Distinguished Scholarship supports stu-
dents, historically under represented in higher education, who
have demonstrated high scholastic achievement and leadership
potential. Forten Scholars should be eligible for and admitted to
the Salem State College Honors Program. This program of
renewable awards may range from $500 to full tuition, fees, room
and board, based on the ability of a student and his/her family to
contribute to the cost of the student’s education. The amount of
the scholarship award will be determined by the Honors Program
Coordinator. Students must complete the Free Application for
Federal Student Aid (FAFSA), but awards are given regardless of
need.

LOANS

Federal Perkins Loans

Varying loan amounts are awarded to needy students who are
enrolled on at least a half-time basis. The maximum amount an
eligible undergraduate may borrow is $4,000 and $6,000 for a
graduate or professional student. The aggregate unpaid principle
amount of all Federal Perkins Loans received by an eligible stu-
dent may not exceed $20,000 for a student who has successful-
ly completed two years of a program leading to a Bachelor’s
Degree, but who has not received the degree, $40,000 for a
graduate or professional student, and $8,000 for any other stu-
dent. This Federal program requires repayment, and as a revolv-

ing fund, collected monies are re-loaned to other needy students.
No interest is charged until repayment begins. The interest rate is
5%. All provisions are fully explained in the promissory note and
during entrance and exit interviews.

Federal Nursing Student Loan (FNSL)

This 5% low interest loan is available to Nursing students
enrolled at least half time, who demonstrate financial need. The
maximum award per year is $2,500 for the first two years and
$4000 for the last two years. The maximum amount that can be
borrowed for undergraduate studies is $13,000. No interest is
charged on loans until repayment begins nine months after the
borrower ceases to be a full or half time student. A period of
deferment is allowed for time spent in at least half-time graduate
study, active military duty or Peace Corps service. All provisions
are fully explained in the promissory note and during entrance
and exit interviews.

Federal Stafford Loan

You can receive an Unsubsidized Stafford Loan regardless of
financial need. To receive a Subsidized Stafford Loan, you must
demonstrate need. The government pays the interest while you
are in school and during deferment. Students must be enrolled
at least half-time. Interest starts accruing from the day the loan
in disbursed until it is paid in full. Interest is 6.8%.
Undergraduates may borrow $3,500 per academic year for the
first year, $4,500 for the second year, $5,500 for subsequent
years. Students enrolled in a Teacher Certification Program may
borrow $5,500. In addition, independent students may borrow
an additional $4,000 - $5,000 in Unsubsidized Stafford Loans.
Loan limits are subject to cost of attendance. You may pay the
interest while in school or you may capitalize it.

Aggregate limits are $23,000 for undergraduate study, and
$65,000 for graduate study, including undergraduate amounts.
Repayment of principal and interest begins six months after
graduation or when a student becomes less than half-time.

* MEFA Loans

Families may borrow a minimum of $1,500 and a maximum of
100% of the student’s cost of education. A credits review is per-
formed and repayment begins immediately after the loan is
made. The interest rate for 2007-2008 is fixed at 6.39% with low
fixed monthly repayments and a 15-year repayment period.
Contact the Financial Aid Office for more information or visit
www.mefa.org.

*Federal Parent Loan for Undergraduate Study (PLUS)

This loan is offered to parents of undergraduate students
through our preferred lender list at an annual variable percentage
rate. Parents may borrow up to the cost of education.
Repayment begins 45 days after the loan is received. An applica-
tion is available at www.salemstate.edu/finaid/.

Alternative Loans

These loans range up to the cost of education, less other
financial aid, based upon the borrower’s credit history and ability
to repay. Normally, loan repayment begins shortly after funds are
received. Students should first apply for financial aid through the
College, including a Federal Stafford Loan, before seeking these
supplemental loans. Teri, Citiassist, and Signature loans are
examples and further information is available in the Important
Information About Financial Aid Brochure on our Website:
www.salemstate.edu/finaid/

Emergency Loans

Small, short term, no-interest loans are available for the aca-
demic year for full-time undergraduate students who experience
an emergency. They may not be used to purchase books or
for room deposits. Applications and guidelines are available in
the Financial Aid Office. Foreign students may also apply for the
International Student Emergency Loan through the Center for
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International Education.

Salem State College Study Abroad Loan Program

Students studying abroad in an approved program, who are in
receipt of a confirmed financial aid award, may apply for this
short-term, no-interest loan. Funds are advanced prior to depar-
ture with repayment from financial aid sources during the regular
disbursement cycle. Information is available in the Financial Aid
and Study Abroad Advisor’s Offices.

EMPLOYMENT

Federal College Work-Study

This federally and institutionally funded employment program
provides jobs for eligible undergraduate students who need
financial assistance. Students work on-campus and off-campus
and get paid for actual hours worked. All awards are based upon
need.

Community Service Employment

Employment opportunities are available for students interested
in community service jobs including Federal College Work-Study
recipients. These services are designed to improve the quality of
life for community residents, particularly low-income individuals,
or to solve problems related to their needs. Positions are also
available in the America Reads and other literacy programs, as
well as the America Counts Math Program.

*Institutional Employment

A variety of student jobs are available on-campus. All part-time
positions are posted in the Student Employment Office. These
positions are available regardless of need.

*Job Locator Development Program (JLD)

This program assists students, regardless of need, in seeking
suitable part-time employment in the North Shore and Salem
area. Information is available in the Student Employment Office in
the Administration Annex Building. Information is also available at
the Student Employment website www.salemstate.edu/seo.

*Financial Assistance for Foreign Students

Matriculated students studying at Salem State College on a
student visa are not eligible for need-based State, Federal or
Institutional aid. However, students on F1 student visas, cleared
through the Center for International Education, may be eligible to
work under the Institutional Employment Program. These stu-
dents are welcomed to attend the Job Fair in September.
Employment is not guaranteed. Eligible students will need to
obtain a Social Security number and can do so at the Social
Security Office in downtown Salem.

Some foreign students may also be eligible for the MASSPIan
Loan. Please refer to the section on loans. Salem State College
Scholarships have various eligibility criteria and foreign students
may qualify. Please see the section on Salem State College for
Resident Advisor positions that provide free room and board.
Please contact the Residence Life Office at south campus.
Graduate students may apply for Graduate Assistantships
through the Graduate Office. Those positions provide free tuition
and a monthly stipend. The College also has an Emergency Loan
Fund which provides short-term, no-interest loans for foreign stu-
dents in need of money for emergency situations. Contact the
Center for International Education for more information.

OTHER INSTITUTIONAL ASSISTANCE PROGRAMS

Bookstore Vouchers

Any full or part-time undergraduate student, who is entitled to
a financial aid refund after all charges have been deducted from
the semester’s award, may be eligible for a maximum $450
voucher each semester for the purchase of books and supplies.
Students may go to the Bookstore each semester one week
before and one week after the first day of classes. Vouchers are
not available during the summer.

Tuition Payment Plans

These plans are designed to assist families in paying the col-
lege’s bill over a period of months, instead of in lump sums. There
is a small application fee, but no interest charge. For more infor-
mation, contact Bursar’s Office.

Financial Aid for Study Abroad

Eligible students may receive financial aid for approved Study
Abroad programs. Applying early will enable you to determine if
you have sufficient funds to participate in Study Abroad and meet
the payment deadlines.

Students enrolled in Study Abroad are considered enrolled at
Salem State College. Please contact the Study Abroad coordina-
tor for more information.

OTHER FINANCIAL AID PROGRAMS APPLICABLE TO
SALEM STATE COLLEGE THROUGH THE COMMONWEALTH
OF MASSACHUSETTS, BOARD OF HIGHER EDUCATION

For further information, contact www.OSFA.mass.edu

Christian A. Herter Memorial Scholarship Program
Aspiring Teachers Grant

Massachusetts National Guard Welcome Home Bill
Stanley Koplik Certificate of Mastery Tuition Waiver
Native American Waiver Program

Washington Center Program

Vietnam Veterans Tuition Exemption Program
Foster Child Grant Program

Senior Citizens Tuition Exemption Program

MA Rehabilitation Tuition Waiver

Tuition Remission Program

State Employees (Except Higher Education)

Higher Education Employees

Public Service Scholarship

DSS Foster Care Children and Adopted Children Tuition
Waiver

Satisfactory Progress

Salem State College has adopted the following criteria for
determining satisfactory academic progress in compliance with
Federal regulations for use in awarding student financial aid:

Statement on Satisfactory Progress

Satisfactory progress or satisfactory academic progress is cal-
culated once a year by the Registrar’s Office for each undergrad-
uate student. It is a measure of the progress being made toward
the completion of a course of study according to the standards
of Salem State College.

1. To maintain satisfactory progress:

a. students who have completed up to 40 credits must main-
tain a 1.60 cumulative grade point average;

b. students who have completed 40 or more credits must
maintain a 1.80 cumulative grade point average.

c. Students must complete their course of study within a
150% maximum time frame. For example: if the course of
study requires 126 credits, the students maximum time
frame would be 1.50 x 126 = 189 attempted credits. All
credits hours attempted, regardless of whether the credits
are completed or passed, are counted toward the maxi-
mum time frame.
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2. Students who fail to meet the above standards are making
satisfactory progress if:

a. They are students who have been academically dismissed
from the institution and who are immediately readmitted
through the Selective Retention Process because the
Selective Retention Committee determined that extenuat-
ing circumstances exist.

b. They are students who have been readmitted following aca-
demic dismissal from the institution and they attain a tem-
porary minimum cumulative grade point average of 2.0 at
the end of two semesters following readmission. This tem-
porary average will be based only on courses taken since
readmission. Subsequent satisfactory progress for the stu-
dent will be determined by the standards listed in state-
ment 1 above.

3. Students in the AID program are making satisfactory progress
if they remain in good standing during their enrollment peri-
od in the program.

4. Withdrawal from the college and leaves of absence do not
affect a student’s satisfactory progress upon the student’s
return.

5. Students who change majors are making satisfactory
progress even if all previously earned credits cannot be
applied to the new degree program. Their semester status
will be determined by the number of earned credits appli-
cable to the new program.

6. Transfer students admitted to the college will have their
semester status determined by the number of transfer
credits applicable to their Salem State College degree pro-
gram.

This policy may be subject to change as a result of changes in

federal guidelines.

In addition, for financial aid purposes:

1. Students must be enrolled in a degree program on at
least a half-time basis for each semester that aid is
received. Students who have not declared a major are con-
sidered to be in a degree-granting program. For financial
aid purposes, Summer Sessions | and Il will, together,
equal one semester.

2. Students must be enrolled in at least 12 credits hours of
course-work to be considered full-time students. Students
enrolled in less than 12 credits hours of course work are
considered part-time.

3. Satisfactory progress is based on the student’s complete
academic history while enrolled at Salem State College
including credits attempted while not receiving financial
assistance.

4. A student who is declared ineligible for financial assistance
may appeal the decision to the Assistant to the Academic
Vice President. Compelling and demonstrable extenuating
circumstances must exist for the student to regain eligibili-
ty for financial assistance. If the student believes such
unusual circumstances exist, the student should write a
letter of appeal documenting the unusual, extenuating cir-
cumstances and submit the letter to the Assistant to the
Academic Vice President.

5. A student’s eligibility for continued financial assistance will
be reviewed at the end of each academic year. Students
entering mid-year will have their first eligibility review after 2
semesters and all subsequent reviews at the end of each
academic year.

6. The statement of satisfactory academic progress for con-
tinued financial aid eligibility includes all aid administered by
the College.

7. Any student who owes a refund on a federal grant or is in
default on a student loan will be denied aid at Salem State
College.

8. An explanation of earned credits may be found in the
Academic Section of the College Catalog.
Students in the A.l.D. Program must comply with specific
policies stipulated by the program. For more information,
contact the Associate Dean, Learning Center, or the
Catalog Section titled Learning Center Programs and
Services.

CONSUMER INFORMATION DISCLOSURE

STUDENT RIGHTS AND RESPONSIBILITIES

Education after high school costs money, time and effort. As a
consumer, there are student rights and student responsibilities.
Salem State College, by its participation in Title IV programs, is
required to provide consumer information and services. Financial
Aid information can be found in the brochure “Important
Information about Financial Aid”, mailed with award letters, upon
request and also at www.salemstate.edu/finaid/. Other infor-
mation can be located as noted below.

Student Rights
You have the right to ask the College:

e The names of its accreditsing or licensing organizations.

e About its programs; its instructional, laboratory, and other
physical facilities; and its faculty (College Catalog;
Academic Affairs, Meier Hall, 2nd Floor).

* What the cost of attending is, and what its policy is on
refunds to students who drop out
(www.salemstate.edu/finaid/).

e \What financial assistance is available, including information
on all Federal, State, local, private, and institutional finan-
cial aid programs (www.salemstate.edu/finaid/).

e What the procedures and deadlines are for submitting
applications for each available financial aid program
(www.salemstate.edu/finaid/).

e What criteria it uses to select financial aid recipients
(www.salemstate.edu/finaid/).

e How it determines student financial need. This process
includes how costs for tuition and fees, books and sup-
plies, room and board, travel, and personal and miscella-
neous expenses are considered in the student’s cost of
education. It also includes what resources, such as
parental contribution, other financial aid, assets, etc., are
considered in calculating the student’s need. (www.salem-
state.edu/finaid/).

* How much of the student’s financial need, as determined
by the institution, has been met
(www.salemstate.edu/finaid/).

e To explain each type and amount of assistance in your
financial aid package (www.salemstate.edu/finaid/) and
College Catalog.

e What portion of the financial aid you receive must be
repaid, and what portion is grant aid
(www.salemstate.edu/finaid/) and College Catalog.

* How financial aid will be disbursed and the frequency of
disbursements (www.salemstate.edu/finaid/).

e \What the interest rate is on any student loan that you have,
the total amount you must repay, the length of time you
have to repay, when you must start repaying, and what
cancellation or deferment provisions apply. (Entrance and
Exit Counseling) and Student Loan Office, 2nd Floor,
Administration Building.

* To be provided with a copy of your promissory note and
repayment schedule (Entrance and Exit Counseling) in
Student Loan Office, 2nd Floor, Administration Building.

e [f you are offered a student employment position-what kind
of job it is, what hours you must work, what your duties will
be, what the rate of pay will be and how you are to be paid
(Job Directories and Student Employment).
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