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Using Class Permissions

Permissions are used by Academic Department Chairpersons to add a student to a closed or restricted
course. Class permissions are granted to a student at the section level. Using class permissions in

PeopleSoft will replace paper permission slips. Class permissions can be granted, tracked, and given
expiration dates in PeopleSoft.

There are two types of Class Permissions:

[0 Student Specific Permission is a type of permission where a student’s ID number is
associated with specific course and class section. During self-service registration, a student
would select the course and class section for which a student specific permission is assigned,

and the system will automatically allow the student registration.

O Class Permission Numbers is a system-generated code associated with a specific course and
section. During self-service, a student must enter the class permission number code for the

course and class section for which a class permission number was issued; otherwise, the
system will reject the student registration.

To Use the Class Permission Number component:

1. Home > Student Administration Home > Records and Enrollment > Term Processing > Class Permissions

The Class Permissions page displays.
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3. Choose the desired course by pressing on the\—lyperlink.
The Permission to Add page displays.

NOTE: The example in #4 below is for generating Class Permission Numbers.
If you are attempting to use Student Specific Permissions, go to # 5.

4. To assign Class Permission Numbers, enter the number of permission numbers to generate in
Assign More Permissions.

To set an expiration date for the permission numbers, enter the desired expiration date into the
Expiration Date field.

IMPORTANT! — The default is all boxes are checked. You must UNCHECK the permissions you do

not want.
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The Class Permissions data will display
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5. To assign Student Specific Permission, enter the Student 1D in the ID field

IMPORTANT! — The default is all boxes are checked. You must UNCHECK the permissions you do
not want.

To set an expiration date for the permission numbers, enter the desired expiration date into the
Expiration Date.

Class Perm lows Internet Explorer =& x|
6\:: - [e] salemstate. JESTABLISH_COLRSES, CLASS_PERMISSION. G| G |49 || % | [Lycos =e
Fle Edt Wew Favoites Tools Help ks

W B 8- - Qe - @ &L R S -

Navigator Home | _Add to Favorites | Sign out
Subject Area:

®) Catalog Hbr:

ACC
304N

Accounting =l
FEDERAL TAXATION

Search:

[ My Favorites
> Self Service

Class Section Data

4] 4 or 1 [M Last

b Campus Community Session: 1 Regular Academic Session Class Nbr: 1056 Class Status:  Active
= Records and Enrollment Class Section: 01 Class Type:  Enrollment Section
[ Enroll Students
Component: Lecture Instructor:

(> Student Term Information
[ Career and Program
Information
I Enrollment Summaries
= Term Processing
~ Class Permissions

¥ student Specific Permissions

~ Defaults

11/21/2008 [

Permission Valid For:

Expiration Date:

> End of Term Processing [——
RUEEERS ____
© Transfer Credit Evaluation Closed Class Requisites Not Met | Consent Required Career Restriction | Period Uncheck perm|55|onsl
> Transfer Credit Rules I3
> Student Background
Information
1> Curriculum Management . Generale
| Set Up S4CR Assign More Permissions: _l

I Reporting Tools
[ PeopleTools
- My Personalizations
- My Dictionary

Permission
Number Status Use Date lnlrall(-r\ Date
0200392 TestHelpdesk Mot Used 11/2112003

B save | £\ Return to Search | 4] Previous in List | 4 Mextin Lstl

Permission to Add | Permission to Dron

Enter Expiration Date




SALEM STATE COLLEGE - PEOPLESOFT CLASS PERMISSIONS

CIican the Permissions tab to check and uncheck permissions!
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