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The mission of the School of Education is to develop educators who are intellectual, ethical, and pedagogical leaders within a collaborative educational community committed to serving the diverse needs of learners of all ages.
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School Counseling Program 
Mission Statement

The mission of the School Counseling Program at Salem State College is to develop ethical, competent, effective counselor leaders who are committed to serving the diverse needs of all learners in collaborative, flexible and thoughtful ways. 
To this end, program faculty are committed to promoting interpersonal values which support and inform this mission. These values include compassion, self-awareness, genuineness, openness to learning, a commitment to social justice, and an authentic appreciation for diversity.

Greetings!
Welcome to the Salem State College School Counseling Practicum!
The student counselor practicum is designed as a three-way relationship among the Program Supervisor, the Supervising Practitioner, and the Practicum Student.  During the course of your field placement you will be asked to assume increasing responsibilities at your student internship site.  We hope that your supervising practitioner will become both your mentor and your guide.

As a Salem State College student counselor, you will be expected to participate fully in all aspects of guidance and school life.  You and your site supervisor will be visited by your Salem State College Supervisor at least three times during the course of your practicum.  This will allow for a three way conversation to occur. At these meetings you, your site supervisor, and your college supervisor will be able to share comments, concerns and evaluations relevant to your work.  
In this guide, you will find useful information to help you negotiate the practicum experience.  We welcome your comments and feedback and urge you to communicate questions or concerns to your faculty mentors or to me, as soon as they arise.
We trust that this collaborative experience will offer exciting opportunities for professional growth and development, as well as a positive learning experience for you.

With Best Regards,
Mary Ni, Ed.D.
Program Coordinator
A Developmental Guidance Approach 

Salem State College promotes a developmental approach to guidance counseling services. We agree with Lois Stanciak’s description of the concept of developmental guidance found in the NAXXP Bulletin, April 1995 (excerpts from which follow). 

Developmental guidance programs focus on academic, career, and personal areas and incorporate the following goals for all students:

· Understanding the school environment;

· Understanding self and others;

· Making wise decisions and applying problem solving skills;

· Acquiring/applying interpersonal and communication skills;

· Acquiring/applying school success skills (study skills/time management);

· Career awareness and educational planning;

· Community pride and involvement.

Developmental guidance programs attempt to include all students and provide the same information for all students regardless of race, sex, achievement or class placement.  Activities and services should include assessment, information, consultation, counseling, referral and follow-up.  The focus should be on being proactive rather than reactive.  The delivery of developmental guidance services can be accomplished through counseling students in individual and/or small groups and by providing guidance or group guidance to students in classroom settings regarding issues of prevention and remediation.  Counselors in a developmental guidance program should expect a balance of individual, small and large groups in a typical day or week.

Seven (7) fundamental principles should govern the functioning of a developmental guidance program. The program:

· Is for all students;

· Has an organized and sequenced curriculum;

· Is sequential and flexible;

· Is an integrated part of the total educational experience;

· Involves all school personnel;

· Aims to help all students learn more efficiently and effectively;

· Includes counselors who can provide specialized services and interventions.
Stanciak’s comparison between traditional and developmental guidance programs highlights the differences between the two:
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Important Dates and Deadlines
Pre-practicum Documentation

75 pre-practicum hours should be completed prior to your practicum experience.  You should return appropriate documentation (Pre-practicum Documentation Summary) to the Licensing and Certification Office along with your practicum application.
Practicum Registration

You should meet with your program coordinator/advisor in the spring semester of the year you plan to start your practicum.  A Practicum Application should be submitted to the Office of Licensure and Field Placement no later than May 15th in order to be considered for a year long practicum.  
Guidelines for Finding a School Practicum Site

The first thing you should do is schedule an appointment with your program coordinator to discuss all your options. You can do this by calling the graduate school office at 978-542-6323. This is a mandatory meeting and is best held in the late winter or early spring (Feb, March, April) of the year you intend to do your practicum placement. 

Choosing a practicum placement is one of the most important factors of your educational experience. Thus it is very important to carefully select a site and site supervisor that will provide you with a maximally positive and effective learning experience. When considering a potential supervisor, you might ask yourself the following question, “Is this someone I think I can work with and who would be interested in helping me learn?” (Baird, 3rd edition)  
Please find below some guidelines to help you find a practicum site that best suits you:

· Research the different communities around you to determine whether the school systems are a match to your needs.


· Schedule a phone interview with a potential supervisor- use this as an opportunity to evaluate how a practicum together would work, but remember he/she is evaluating you as well.


· Evaluate the qualities of the potential supervisor:

a. Being open to questions

b. Having the ability to orient you  to the practicum setting

c. Adhering to ethical standards  


· Bring a portfolio - This will give a potential supervisor information on the quality of your work, graduate grades, special honors, and letters of recommendation. The portfolio you developed in EDU735N can be used here.


· Prepare ahead of time for an interview- You should study information about your prospective practicum site.  Speak with past student counselors or current staff to learn about the schools’ expectations for student counselors, and what opportunities are available to you. It would also be advisable to explore your prospective school’s online website.


· Once a practicum site has been agreed upon, a school agreement form should be signed.  This agreement will outline your expected responsibilities and the extent of supervision that will be provided.

Practicum Class Information

The practicum class meets weekly on Mondays at 4:30 P.M. at Salem State College.  Each class consists of one instructor and a small group of students who are currently interning at a practicum site. The course includes three major parts: a didactic component where information will be conveyed through mini-lectures and discussion; an experiential component where students are expected to actively participate through raising pertinent issues, cases, and concerns from their practicum experiences; and a written component, where students will be expected to reflect and clarify their experiences and processes on paper.  Specific expectations of the student will include such activities as:


· Complete assigned readings

· Join MASCA (Massachusetts School Counselors Association): www.masca.org

· Weekly journals (see page 26)

· Create and complete your own School Counselor Learning Goals 
· A case study report of a student you are presently counseling at your practicum site, due second semester
· End-of-semester progress summary report (one for each semester)

· Attend one or more days of Professional Development seminar(s)

· Completion of a Legacy Project intended to benefit your school site and enhance your educational experience at the end of the spring semester

· Attend one full day of the annual MASCA Conference in the spring for additional course credit
· Participation in Graduate Research Day during the spring semester

· Completion of 450 hours as a Guidance Counselor Student counselor by the end of Salem State College’s spring semester

Roles and Responsibilities
(Reference Baird, Chapters 1, 2 and 5)
A. Responsibilities of the Student Counselor 
It is always important to make a good impression at your practicum site, so here are some helpful tips that will ensure your success:
· Outline Learning Goals for yourself – these are used as a basis for planning and implementing your practicum experience. Some sample learning goal areas are:

· Developmental Guidance Work

· Career and Educational Development

· Testing and Evaluations (MCAS, SAT, PSAT)

· Diversity and Equity programs and experiences

· Meet with your supervising practitioner on a weekly basis  

· Attend weekly guidance meetings with your department, including
· Special Education team meetings

· 504 meetings

· Parent meetings

· Meet with students/clients – be honest and introduce yourself as an student counselor and briefly explain to student/client why you are doing your practicum
· Assist in the organization of guidance events (examples: Junior Class Seminars, College Fairs, Transition Programming, etc.)

· Proctor/Observe as many guidance related activities as possible (examples: administration of PSAT, SAT, AP Exams, MCAS, etc.) 

· Remember that you are at your site to learn – Ask questions
· Integrate your course knowledge – consider what you have learned in different courses and try to apply your knowledge base to different situations. (Example: if you have taken a course in Multicultural Issues in Counseling; reference your knowledge base of the importance in understanding individual differences, and to not oversimplify the client’s social system by emphasizing the most obvious aspects of their background.)

· Be pro-active – develop relationships not only with students, but also with parents, administrators, teachers, custodians, secretaries, cafeteria workers, etc.

· Take initiative! Once you are acclimatized to the school, be proactive in finding things that need to be done.

· Completion of 450 hours as a guidance counselor intern by the end of Salem State College's spring semester.

B. Role of your Supervising Practitioner 

Your supervisor has a major responsibility to make your practicum experience a positive one.  Your supervisor is a teacher, and will share his/her knowledge of the profession with you.  The major responsibilities of the supervisor are to establish a personal relationship with his/her student counselor by:

· respecting the personal integrity of the student counselor.
· accepting the student counselor as both a student and a professional.
· assisting in introducing the student counselor to the school and community.
· establishing a positive working relationship with the student counselor.
· encouraging the student counselor to express his/her own opinion.
· allowing the student counselor to trust his/her own decision making abilities(offer guidance when necessary)

· encouraging the student counselor to expand their knowledge

· giving critical and helpful feedback

· Provide opportunities for skill development by:

· assisting the student counselor in developing a student case load (approx. 30+ students, from different grade levels, including a 6-8 student weekly counseling caseload) 

· providing ample work space for the student counselor to function independently and privately.
· clarifying a definite time for weekly supervisory sessions with the student counselor. (This allows both the student counselor and supervisor a set time for communication during busy periods).
· clarifying what will be discussed during supervisory sessions.  The content of the supervisory session may include: didactic instruction regarding cases, informal exchanges, questioning, etc.

· developing a system for evaluations of the student counselor (this allows the supervisor the opportunity to share his/her observations with the student counselor).
· referring the student counselor to sources of information that offer personal and professional services, which he/she may need.
C. Responsibilities of Program Supervisor 
The Program Supervisor is a primary influence in determining the direction and outcome of each individual’s experience as a practicum student.  His/Her role is to collaborate with cooperating school personnel in order to assist his/her students to develop into successful counselors.

At a minimum, the program supervisor:

· meets regularly with the practicum group

· attends three site visits for each practicum student
· establishes a means of communication with student and cooperating practitioner, including sharing phone and email contact information

· assists students with the development of individual goal statements 

· assists with and mediates, as appropriate, any problems arising between the student counselor and the cooperating staff
· reviews student’s work, including: weekly journals, goal statements, case studies, etc.

· gives critical, helpful feedback
· provides opportunities for students’ personal growth
Ethical Standards for School Counselors
(from: http://www.schoolcounselor.org/content.asp?contentid=173)
ASCA's Ethical Standards for School Counselors were adopted by the ASCA Delegate Assembly, March 19, 1984, revised March 27, 1992, June 25, 1998 and June 26, 2004. 
Preamble
The American School Counselor Association (ASCA) is a professional organization whose members are certified/licensed in school counseling with unique qualifications and skills to address the academic, personal/social and career development needs of all students. Professional school counselors are advocates, leaders, collaborators and consultants who create opportunities for equity in access and success in educational opportunities by connecting their programs to the mission of schools and subscribing to the following tenets of professional responsibility:

• Each person has the right to be respected, be treated with dignity and have access to a comprehensive school counseling program that advocates for and affirms all students from diverse populations regardless of ethnic/racial status, age, economic status, special needs, English as a second language or other language group, immigration status, sexual orientation, gender, gender identity/expression, family type, religious/spiritual identity and appearance.

• Each person has the right to receive the information and support needed to move toward self-direction and self-development and affirmation within one’s group identities, with special care being given to students who have historically not received adequate educational services: students of color, low socio-economic students, students with disabilities and students with
nondominant language backgrounds.

• Each person has the right to understand the full magnitude and meaning of his/her educational choices and how those choices will affect future opportunities. 

• Each person has the right to privacy and thereby the right to expect the counselor-student relationship to comply with all laws, policies and ethical standards pertaining to confidentiality in the school setting.
 
In this document, ASCA specifies the principles of ethical behavior necessary to maintain the high standards of integrity, leadership and professionalism among its members. The Ethical Standards for School Counselors were developed to clarify the nature of ethical responsibilities held in common by school counseling professionals. The purposes of this document are to:

• Serve as a guide for the ethical practices of all professional school counselors regardless of  level, area, population served or membership in this professional association;

• Provide self-appraisal and peer evaluations regarding counselor responsibilities to students, parents/guardians, colleagues and professional associates, schools, communities and the counseling profession; and

• Inform those served by the school counselor of acceptable counselor practices and expected professional behavior.
A.1. Responsibilities to Students
The professional school counselor: 
a. Has a primary obligation to the student, who is to be treated with respect as a unique individual.

b. Is concerned with the educational, academic, career, personal and social needs and encourages the maximum development of every student.

c. Respects the student’s values and beliefs and does not impose the counselor’s personal values.

d. Is knowledgeable of laws, regulations and policies relating to students and strives to protect and inform students regarding their rights.

A.2. Confidentiality
The professional school counselor: 
a. Informs students of the purposes, goals, techniques and rules of procedure under which they may receive counseling at or before the time when the counseling relationship is entered. Disclosure notice includes the limits of confidentiality such as the possible necessity for consulting with other professionals, privileged communication, and legal or authoritative restraints. The meaning and limits of confidentiality are defined in developmentally appropriate terms to students.

b. Keeps information confidential unless disclosure is required to prevent clear and imminent danger to the student or others or when legal requirements demand that confidential information be revealed. Counselors will consult with appropriate professionals when in doubt as to the validity of an exception.

c. In absence of state legislation expressly forbidding disclosure, considers the ethical responsibility to provide information to an identified third party who, by his/her relationship with the student, is at a high risk of contracting a disease that is commonly known to be communicable and fatal. Disclosure requires satisfaction of all of the following conditions:
• Student identifies partner or the partner is highly identifiable
• Counselor recommends the student notify partner and refrain from further high-risk behavior
• Student refuses
• Counselor informs the student of the intent to notify the partner
• Counselor seeks legal consultation as to the legalities of informing the partner
 
d. Requests of the court that disclosure not be required when the release of confidential information may potentially harm a student or the counseling relationship.

e. Protects the confidentiality of students’ records and releases personal data in accordance with prescribed laws and school policies. Student information stored and transmitted electronically is treated with the same care as traditional student records.

f. Protects the confidentiality of information received in the counseling relationship as specified by federal and state laws, written policies and applicable ethical standards. Such information is only to be revealed to others with the informed consent of the student, consistent with the counselor’s ethical obligation.

g. Recognizes his/her primary obligation for confidentiality is to the student but balances that obligation with an understanding of the legal and inherent rights of parents/guardians to be the guiding voice in their children’s lives. 
A.3. Counseling Plans
The professional school counselor: 
a. Provides students with a comprehensive school counseling program that includes a strong emphasis on working jointly with all students to develop academic and career goals. 

b. Advocates for counseling plans supporting student’s right to choose from the wide array of options when they leave secondary education. Such plans will be regularly reviewed to update students regarding critical information they need to make informed decisions. 

A.4. Dual Relationships
The professional school counselor: 
a. Avoids dual relationships that might impair his/her objectivity and increase the risk of harm to the student (e.g., counseling one’s family members, close friends or associates). If a dual relationship is unavoidable, the counselor is responsible for taking action to eliminate or reduce the potential for harm. Such safeguards might include informed consent, consultation, supervision and documentation.

b. Avoids dual relationships with school personnel that might infringe on the integrity of the counselor/student relationship

A.5. Appropriate Referrals
The professional school counselor: 
a. Makes referrals when necessary or appropriate to outside resources. Appropriate referrals may necessitate informing both parents/guardians and students of applicable resources and making proper plans for transitions with minimal interruption of services. Students retain the right to discontinue the counseling relationship at any time.

A.6. Group Work
The professional school counselor: 
a. Screens prospective group members and maintains an awareness of participants’ needs and goals in relation to the goals of the group. The counselor takes reasonable precautions to protect members from physical and psychological harm resulting from interaction within the group.

b. Notifies parents/guardians and staff of group participation if the counselor deems it appropriate and if consistent with school board policy or practice.

c. Establishes clear expectations in the group setting and clearly states that confidentiality in group counseling cannot be guaranteed. Given the developmental and chronological ages of minors in schools, the counselor recognizes the tenuous nature of confidentiality for minors renders some topics inappropriate for group work in a school setting.

d. Follows up with group members and documents proceedings as appropriate. 

A.7. Danger to Self or Others
The professional school counselor: 
a. Informs parents/guardians or appropriate authorities when the student’s condition indicates a clear and imminent danger to the student or others. This is to be done after careful deliberation and, where possible, after consultation with other counseling professionals. 

b. Will attempt to minimize threat to a student and may choose to 1) inform the student of actions to be taken, 2) involve the student in a three-way communication with parents/guardians when breaching confidentiality or 3) allow the student to have input as to how and to whom the breach will be made.

A.8. Student Records
The professional school counselor:
a. Maintains and secures records necessary for rendering professional services to the student as required by laws, regulations, institutional procedures and confidentiality guidelines.

b. Keeps sole-possession records separate from students’ educational records in keeping with state laws.

c. Recognizes the limits of sole-possession records and understands these records are a memory aid for the creator and in absence of privilege communication may be subpoenaed and may become educational records when they 1) are shared with others in verbal or written form, 2) include information other than professional opinion or personal observations and/or 3) are made accessible to others.

d. Establishes a reasonable timeline for purging sole-possession records or case notes. Suggested guidelines include shredding sole possession records when the student transitions to the next level, transfers to another school or graduates. Careful discretion and deliberation should be applied before destroying sole-possession records that may be needed by a court of law such as notes on child abuse, suicide, sexual harassment or violence. 

A.9. Evaluation, Assessment and Interpretation
The professional school counselor: 
a. Adheres to all professional standards regarding selecting, administering and interpreting assessment measures and only utilizes assessment measures that are within the scope of practice for school counselors. 

b. Seeks specialized training regarding the use of electronically based testing programs in administering, scoring and interpreting that may differ from that required in more traditional assessments.

c. Considers confidentiality issues when utilizing evaluative or assessment instruments and electronically based programs.

d. Provides interpretation of the nature, purposes, results and potential impact of assessment/evaluation measures in language the student(s) can understand.

e. Monitors the use of assessment results and interpretations, and takes reasonable steps to prevent others from misusing the information.

f. Uses caution when utilizing assessment techniques, making evaluations and interpreting the performance of populations not represented in the norm group on which an instrument is standardized.

g. Assesses the effectiveness of his/her program in having an impact on students’ academic, career and personal/social development through accountability measures especially examining efforts to close achievement, opportunity and attainment gaps.
A.10. Technology
The professional school counselor: 
a. Promotes the benefits of and clarifies the limitations of various appropriate technological applications. The counselor promotes technological applications (1) that are appropriate for the student’s individual needs, (2) that the student understands how to use and (3) for which follow-up counseling assistance is provided. 

b. Advocates for equal access to technology for all students, especially those historically underserved.

c. Takes appropriate and reasonable measures for maintaining confidentiality of student information and educational records stored or transmitted over electronic media including although not limited to fax, electronic mail and instant messaging. 

d. While working with students on a computer or similar technology, takes reasonable and appropriate measures to protect students from objectionable and/or harmful online material.

e. Who is engaged in the delivery of services involving technologies such as the telephone, videoconferencing and the Internet takes responsible steps to protect students and others from harm.

A.11. Student Peer Support Program 
The professional school counselor: 
Has unique responsibilities when working with student-assistance programs. The school counselor is responsible for the welfare of students participating in peer-to-peer programs under his/her direction. 
B. Responsibilities to Parents/Guardians
B.1. Parent Rights and Responsibilities
The professional school counselor: 
a. Respects the rights and responsibilities of parents/guardians for their children and endeavors to establish, as appropriate, a collaborative relationship with parents/guardians to facilitate the student’s maximum development.

b. Adheres to laws, local guidelines and ethical standards of practice when assisting parents/guardians experiencing family difficulties that interfere with the student’s effectiveness and welfare. 
c. Respects the confidentiality of parents/guardians.

d. Is sensitive to diversity among families and recognizes that all parents/guardians, custodial and noncustodial, are vested with certain rights and responsibilities for the welfare of their children by virtue of their role and according to law.

B.2. Parents/Guardians and Confidentiality

The professional school counselor: 
a. Informs parents/guardians of the counselor’s role with emphasis on the confidential nature of the counseling relationship between the counselor and student.

b. Recognizes that working with minors in a school setting may require counselors to collaborate with students’ parents/guardians. 

c. Provides parents/guardians with accurate, comprehensive and relevant information in an objective and caring manner, as is appropriate and consistent with ethical responsibilities to the student.

d. Makes reasonable efforts to honor the wishes of parents/guardians concerning information regarding the student and in cases of divorce or separation exercises a good-faith effort to keep both parents informed with regard to critical information with the exception of a court order. 

C. Responsibilities to Colleagues and Professional Associates
C.1. Professional Relationships
The professional school counselor: 
a. Establishes and maintains professional relationships with faculty, staff and administration to facilitate an optimum counseling program. 

b. Treats colleagues with professional respect, courtesy and fairness. The qualifications, views and findings of colleagues are represented to accurately reflect the image of competent professionals.

c.  Is aware of and utilizes related professionals, organizations and other resources to which the student may be referred.

C.2. Sharing Information with Other Professionals

The professional school counselor: 
a. Promotes awareness and adherence to appropriate guidelines regarding confidentiality, the distinction between public and private information and staff consultation.

b. Provides professional personnel with accurate, objective, concise and meaningful data necessary to adequately evaluate, counsel and assist the student.

c. If a student is receiving services from another counselor or other mental health professional, the counselor, with student and/or parent/guardian consent, will inform the other professional and develop clear agreements to avoid confusion and conflict for the student.

d. Is knowledgeable about release of information and parental rights in sharing information.

D. Responsibilities to the School and Community
D.1. Responsibilities to the School
The professional school counselor: 
a. Supports and protects the educational program against any infringement not in students’ best interest. 

b. Informs appropriate officials in accordance with school policy of conditions that may be potentially disruptive or damaging to the school’s mission, personnel and property while honoring the confidentiality between the student and counselor.

c. Is knowledgeable and supportive of the school’s mission and connects his/her program to the school’s mission.

d. Delineates and promotes the counselor’s role and function in meeting the needs of those served. Counselors will notify appropriate officials of conditions that may limit or curtail their effectiveness in providing programs and services.

e. Accepts employment only for positions for which he/she is qualified by education, training, supervised experience, state and national professional credentials and appropriate professional experience. 

f. Advocates that administrators hire only qualified and competent individuals for professional counseling positions.

g. Assists in developing: (1) curricular and environmental conditions appropriate for the school and community, (2) educational procedures and programs to meet students’ developmental needs and (3) a systematic evaluation process for comprehensive, developmental, standards-based school counseling programs, services and personnel. The counselor is guided by the findings of the evaluation data in planning programs and services.

D.2. Responsibility to the Community
The professional school counselor: 
a. Collaborates with agencies, organizations and individuals in the community in the best interest of students and without regard to personal reward or remuneration.

b. Extends his/her influence and opportunity to deliver a comprehensive school counseling program to all students by collaborating with community resources for student success.

E. Responsibilities to Self

E.1. Professional Competence

The professional school counselor: 
a. Functions within the boundaries of individual professional competence and accepts responsibility for the consequences of his/her actions.

b. Monitors personal well-being and effectiveness and does not participate in any activity that may lead to inadequate professional services or harm to a student.
c. Strives through personal initiative to maintain professional competence including technological literacy and to keep abreast of professional information. Professional and personal growth is ongoing throughout the counselor’s career.

E.2. Diversity
The professional school counselor: 
a. Affirms the diversity of students, staff and families.

b. Expands and develops awareness of his/her own attitudes and beliefs affecting cultural values and biases and strives to attain cultural competence.

c. Possesses knowledge and understanding about how oppression, racism, discrimination and stereotyping affect her/him personally and professionally.

d. Acquires educational, consultation and training experiences to improve awareness, knowledge, skills and effectiveness in working with diverse populations: ethnic/racial status, age, economic status, special needs, ESL or ELL, immigration status, sexual orientation, gender, gender identity/expression, family type, religious/spiritual identity and appearance.

F. Responsibilities to the Profession
F.1. Professionalism
The professional school counselor: 
a. Accepts the policies and procedures for handling ethical violations as a result of maintaining membership in the American School Counselor Association.

b. Conducts herself/himself in such a manner as to advance individual ethical practice and the profession.

c. Conducts appropriate research and report findings in a manner consistent with acceptable educational and psychological research practices. The counselor advocates for the protection of the individual student’s identity when using data for research or program planning. 

d. Adheres to ethical standards of the profession, other official policy statements, such as ASCA’s position statements, role statement and the ASCA National Model, and relevant statutes established by federal, state and local governments, and when these are in conflict works responsibly for change.

e. Clearly distinguishes between statements and actions made as a private individual and those made as a representative of the school counseling profession.

f. Does not use his/her professional position to recruit or gain clients, consultees for his/her private practice or to seek and receive unjustified personal gains, unfair advantage, inappropriate relationships or unearned goods or services. 

F.2. Contribution to the Profession
The professional school counselor: 
a. Actively participates in local, state and national associations fostering the development and improvement of school counseling.

b. Contributes to the development of the profession through the sharing of skills, ideas and expertise with colleagues.

c. Provides support and mentoring to novice professionals.

G. Maintenance of Standards
Ethical behavior among professional school counselors, association members and nonmembers, is expected at all times. When there exists serious doubt as to the ethical behavior of colleagues or if counselors are forced to work in situations or abide by policies that do not reflect the standards as outlined in these Ethical Standards for School Counselors, the counselor is obligated to take appropriate action to rectify the condition. The following procedure may serve as a guide:

1. The counselor should consult confidentially with a professional colleague to discuss the nature of a complaint to see if the professional colleague views the situation as an ethical violation.

2. When feasible, the counselor should directly approach the colleague whose behavior is in question to discuss the complaint and seek resolution.

3. If resolution is not forthcoming at the personal level, the counselor shall utilize the channels established within the school, school district, the state school counseling association and ASCA’s Ethics Committee.

4. If the matter still remains unresolved, referral for review and appropriate action should be made to the Ethics Committees in the following sequence:
 - state school counselor association
 - American School Counselor Association

5. The ASCA Ethics Committee is responsible for: 
• educating and consulting with the membership regarding ethical standards 
• periodically reviewing and recommending changes in code
• receiving and processing questions to clarify the application of such standards; Questions must be submitted in writing to the ASCA Ethics chair. 
• handling complaints of alleged violations of the ethical standards. At the national level, complaints should be submitted in writing to the ASCA Ethics Committee, c/o the Executive Director, American School Counselor Association, 1101 King St., Suite 625, Alexandria, VA 22314. 

Professional Associations
All students are encouraged to become active members of National and State Counseling Associations.  Professional associations offer valuable resources for professional development and professional advocacy.

Massachusetts School Counselors Association (MASCA) - www.masca.org
The Massachusetts School Counselors Association is a professional resource center dedicated to the following:

· To advance the profession of counseling in order to maximize the educational/academic, career, and personal-social growth of each individual.

· To improve the standard of school counseling and the relationships with other pupil personnel services for students in elementary, middle/junior high, high school, and post secondary settings.

· To develop, implement, and foster interest in school guidance and counselor programs.

· To foster a close personal and professional relationship among school counselors and with counselors in other settings.

· To foster communication among all counselors and between counselors and other educators.

· To provide professional development opportunities for school counselors, counselor educators, counselors-in-training, and others who would benefit from knowledge of counseling theory and practice.

· To provide a forum for counselors to address issues pertinent to the needs of their students and today's society.

· To publish scientific, educational, and professional materials.

· To establish and maintain ongoing communications with local, state and national governmental agencies and professional counseling associations.

· To maintain an ongoing public relations program.

· To assume an active role in helping people to understand and improve such services.

· To provide financial assistance to students at all levels through scholarships and other appropriate forms of aid.

From the MASCA website you can link other regional organizations.   

American School Counselor Association (ASCA) - www.schoolcounselor.org


Regardless of whether you work in an elementary setting, on a college campus or somewhere in between, the American School Counselor Association is there for you. ASCA believes in one vision and one voice and works to ensure it meets the needs of all professional school counselors, regardless of setting, experience level or needs. With a membership of more than 16,000 school-counseling professionals, ASCA focuses on providing professional development, enhancing school counseling programs and researching effective school counseling practices. ASCA's mission is to represent professional school counselors and to promote professionalism and ethical practices.

The Salem State College School Counseling academic and clinical program of study is aligned with the ASCA National Model. This model can be found at the ASCA website. School districts implementing this model can: 

· Establish the school counseling program as an integral component of the academic mission of the school

· Ensure every student has equitable access to the school counseling program

· Identify and deliver the knowledge and skills all students should acquire

· Ensure that the school-counseling program is comprehensive in design and is delivered systematically to all students

 The ASCA National Model supports the schools overall mission by promoting academic achievement, career planning and personal/social development.

The ASCA website is a relevant resource for future and current school counselors as well as parents. 

American Counselor Association (ACA) - www.counseling.org
The American Counselor Association is dedicated to the growth and development of the counseling profession and those who are served. As a professional counselor or counselor educator, you are the linchpin to helping clients and students with the challenges that they face each and every day. For more than fifty years, the American Counseling Association has dedicated itself to helping you with the resources, services, products and information you need to be successful.

ACA provides counseling resource information to Consumers, Students and Counselors. The ACA provides a myriad of information in the following areas; CACREP accreditation and accredited programs, Licensure requirements, Liability insurance information, ethical standards as well as specific issues like multicultural and diversity issues, school violence and finding a counselor. Their resource center also provides information on joining counseling lists and purchasing the latest titles in cutting-edge practice issues. Students who are graduating from counseling programs can use the ACA on-line career center to view job listings and post a resume. 

National Board for Certified Counselors and Affiliates (NBCC) - www.nbcc.org
The National Board for Certified Counselors, Inc. and Affiliates (NBCC®), an independent not-for-profit credentialing body for counselors, was incorporated in 1982 to establish and monitor a national certification system, to identify those counselors who have voluntarily sought and obtained certification, and to maintain a register of those counselors. 

NBCC's certification program recognizes counselors who have met predetermined standards in their training, experience, and performance on the National Counselor Examination for Licensure and Certification (NCE), the most portable credentialing examination in counseling. 

NBCC has over 36,000 certified counselors. These counselors live and work in the US and over 50 countries. Our examinations are used by more than 40 states, the District of Columbia, and Guam to credential counselors on a state level.  NBCC was initially created after the work of a committee of the American Counseling Association (ACA). The committee created NBCC to be an independent credentialing body. The NBCC focuses on promoting quality counseling through certification. We promote professional counseling to private and government organizations.

NBCC's flagship credential is the National Certified Counselor (NCC). NBCC also offers specialty certification in several areas including school counseling - The National Certified School Counselor (NCSC).

Other ACA Divisions
ACA has a number of divisions that focus on specialized work related to school counseling.  We strongly suggest that students explore these divisions and join those that match interests and foci.  Relevant divisions include: 
 
· Association for Assessment in Counseling and Education (AACE) http://aac.ncat.edu/
· Association for Creativity in Counseling (ACC)
· Association for Counselor Education and Supervision (ACES) http://www.acesonline.net/home.htm
· Association for Gay, Lesbian, and Bisexual Issues in Counseling (AGLBIC) http://www.aglbic.org/
· Association for Multicultural Counseling and Development (AMCD)
· Association for Spiritual, Ethical, and Religious Values in Counseling (ASERVIC)  http://www.aservic.org/
· Association for Specialists in Group Work (ASGW) http://www.asgw.org/
· Counseling Association for Humanistic Education and Development 
(C-AHEAD)

· Counselors for Social Justice (CSJ) http://www.counselorsforsocialjustice.org/
· International Association of Marriage and Family Counselors (IAMFC) http://www.iamfc.com/
· The National Career Development Association (NCDA) http://ncda.org/
Forms and Additional Information

Summary of Forms

	Form
	Completed by
	Returned to
	When

	Pre-practicum Confirmation Form
	Student, instructors
	Licensure Office
	With application to practicum

	Pre-practicum Documentation
	Student
	Licensure Office
	With application to practicum

	Application for Practicum Form
	Student
	Licensure Office
	By May 15

	School Agreement Form
	Student, supervisors
	Practicum Professor
	Beginning of Fall Semester

	Learning Goals Contract and Samples 
	Student/Site Supervisor
	Practicum Professor
	Will be discussed in Practicum Class

	Practicum Weekly Journal Form
	Student
	Practicum Professor
	Will be discussed in Practicum Class

	Study of School Services Form


	Student
	Practicum Professor
	Beginning of Fall Semester

	Field Experience Evaluation Form
	Site Supervisor
	Practicum Professor
	End of Fall Semester

	Formative Evaluation

Report Form
	Site Supervisor
	Practicum Professor
	End of Spring Semester

	Pre-service Professional Assessment Form
	Site and College Supervisor
	Practicum Professor
	End of Spring Semester

	Counselor Standards Assessment Form
	Site and College Supervisor
	Practicum Professor
	End of Spring Semester

	Start Licensure Application 
	Student
	DOE on-line
	Start ASAP and complete at end of internship 

	Intent to Apply for Licensure Form
	Student
	Licensure Office
	End of Spring Semester

	Transcript Request Form
	Student
	Registrar’s Office
	End of Spring Semester


Salem State College
M.Ed. School Counseling Program

Pre-Practicum Experience

Confirmation Form

Name:  
Date of Experience:  
Place:  

Type of Experience:  
Hours Accomplished:  
Name of Supervising Professional:  
Observations, reflections, perceptions, feedback, and questions regarding this experience (please use additional paper, and attach supporting documentation as needed):

[image: image9.png]


[image: image10.png]



Your Signature
Supervisor’s Signature

NOTE:  This is a sample form that may be updated by the Certification Office


PRE-PRACTICUM DOCUMENTATION



Please note: Documentation of pre-practicum experiences is a requirement for licensing. Completed forms should be returned to the licensure office with your practicum application.
Students are encouraged to make a copy to keep in their personal records.


Name: ____________________________________________________


Address: __________________________________________________


City/State/Zip: ______________________________________________


Email: ____________________________________________________


Degree Program: ____________________________________________


License Sought: _____________________________________________

Salem State College Course Title (Check one)

EDU __________

(25 Pre-practicum hours)

EDU __________

(25 Pre-practicum hours)

EDU __________

(25 Pre-practicum hours)


Level of the Experience (Check one)

____Grades Pk-9

____ Grades 5-12 

_______ Other


School/Site: _______________________________________________

Town: ____________________________________________________


The above named student has completed 25 hours of pre-practicum experiences by doing the following:

The graduate student will follow a prescribed list of instructional activities, observations, discussions, presentations and readings as indicated in the syllabus for the individual course.


______________________________________________________________________

Signature of the Cooperating Practitioner (where appropriate) 

Date


______________________________________________________________________

Signature of the Student 





Date


______________________________________________________________________
Signature of the College Professor 




Date
COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY 

Office of Licensure and Field Placement





FALL 2008/Spring 2009

Sullivan Building -113, Graduate School Office




DUE: May 15, 2008
352 Lafayette Street, Salem, MA  01970

Application for GRADUATE School Counseling Practicum – 

 (Please note: Applications will not be accepted unsigned or without necessary attachments.)                      

MASSACHUSETTS TESTS FOR EDUCATOR LICENSURE (MTEL) 

[image: image2.wmf]Attachment #1 - A COPY OF YOUR TEST SCORE REPORT(S) TO THIS APPLICATION.  (Please note pending MTEL scores from the July 19, 2008 test administration will be accepted until August 22, 2008)

Candidates must have a passing score for all required portions of the test before final approval can be granted for the student teaching practicum.  Scores not received will cause the application to be withdrawn.

Communication and Literacy:
Reading Score: _______________

Writing Score: ________________

______
I am awaiting results from the last test administration and will submit my score report by ___________ 

(check if applicable) 


Which test? (please circle)    May 10, 2008                       June 14, 2008                        July 19, 2008




      (all tests)                              
           (C&L only)                                        (all tests)

Which Academic Program are you enrolled in?_______________________________________________________  


(All candidates for the graduate practicum experience  must have a copy of his/her updated plan of study on file with the Graduate School)

LICENSURE

License Sought:  Field:_________________________________________
Grade Levels: _________________

Do you plan on taking coursework during Summer 2008 to complete your licensure requirements?​​ _____YES
_____NO

[image: image3.wmf] (Applications will NOT be approved for student teaching but kept on hold until Summer 2008  licensure course work has been completed)


STUDENT INFORMATION

Name: _____________________________________________________________     
Social Sec. #: ____________________
Address (during practicum period) ___________________________________
SSC ID #: ________________________

City: ________________________     State: _______       Zip: _____________
Phone: (____  )____________________

E-mail Address: __________________________________________________
Birthdate: _______-________-________


[image: image4.wmf]APPROVAL(Applicant: please make sure  student and program ccordinator signatures have been obtained before submitting to OLFP)
Student Signature:  _______________________________________________________
Date: ____________________
Program Coordinator: _____________________________________________________
Date: _____________________

Education Department Chair: _______________________________________________
Date: _____________________

Received in OLFP by: _____________________________________________________
Date: ____________________
Name: __________________________________________________     
SSC Student ID. #: _________________
COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY ONLY COPY 

PRACTICUM SITE

DO YOU NEED A PRACTICUM PLACEMENT SITE?     
_____YES
_____NO

[image: image5.wmf]Attachment #2- (necessary if you wish to be placed in your current school) 

 (IF YOU HAVE A PRACTICUM SITE, YOU SHOULD ATTACH A LETTER OF AGREEMENT FROM THE PRINCIPAL INDICATING THAT ALL PARTIES BELOW AGREE ON ARRANGEMENT.)

Name of School:__________________________________________________________ Grade level_____________________ 

Address: ________________________________________City/Town______________________________ ZIP_____________

Principal:________________________________________ Cooperating Practitioner: __________________________________
IF YOU NEED A PLACEMENT, PLEASE COMPLETE THE FOLLOWING SO THAT WE MAY DETERMINE A PLACEMENT LOCATION FOR YOU
City/Town where you plan to live during the practicum:  _______________________________________________________

Grade Level Preference:  __________________________
Second Choice: __________________________

IF FOR ANY REASON YOU WISH TO CANCEL THIS PLACEMENT, NOTIFY THE OLFP IMMEDIATELY AT 978-542-6472.  Thank you!

PRE-PRACTICUM FIELD EXPERIENCE

[image: image6.wmf]Attachment #3 To be eligible for licensure, candidates must complete a minimum of 75 hours of pre-practicum experience in more than one setting** associated with particular courses. To verify your participation, please attach a “Pre-Practicum Documentation” form located at http://www.salemstate.edu/graduate/admin/store/go_prepracticum.pdf to your application.  I participated in the following pre-practicum field-based experiences: (program requirements for pre-practicum hours varyaccording to courses, please check the catalog or with an advisor to determine your program requirements. All students should have at least 75 hours or more)
	Course #
	Course Name
	Semester/Year
	Site/Location
	Hours

	EDU
	
	
	
	

	EDU
	
	
	
	

	EDU
	
	
	
	

	EDU
	
	
	
	

	EDU
	
	
	
	











Total Hours Completed:  __________
Pre-Practicum Diversity Requirement **

[image: image7.wmf]The Salem State College School of Education and Graduate School are committed to ensuring that our teacher education candidates are able to teach every student. In order to fulfill that commitment, the college requires that all teacher candidates demonstrate experience with diverse students in at least one practicum assignment. We define diversity as including students of various ethnic, racial, socio-economic and linguistic backgrounds and students with disabilities. Please document your pre-practicum experience within a diverse setting by completing the following:

Location:______________________________________________________________________________________

Course: EDU________ Title: ______________________________Instructor:_____________________________ 

In what way(s) was the pre-practicum setting “diverse”? Be specific in your description 

[image: image8.wmf]Personal Statement (please complete only if you are requesting a site placement from OLFP) In an effort to identify a placement setting for you which best fits your approach to teaching and learning and your career goals, please describe for us in 500 words or less a personal statement which reflects your philosophy of education and anticipated outcome from your practicum experience.
** Diversity requirement is for students accepted after April 2007. But if you have completed pre-practicum hours in a diverse setting please provide us with the i
School Agreement Form

DIVISION OF GRADUATE AND CONTINUING EDUCATION

SALEM STATE COLLEGE

SALEM, MA  01970

GRADUATE DIVISION

SCHOOL COUNSELING PROGRAM

This verifies that _______________________________, a student in the M.Ed. School Counseling Program at Salem State College, will be engaged in a Counseling Practicum at ____________________________________ in partial fulfillment of the requirements for the Master’s Degree in Counseling. 

COURSE DESCRIPTION

EDU968 A & B  School Counseling Practicum



6 credits


In addition to attending a weekly college seminar, each student is required to work a minimum of 450 (four hundred and fifty) supervised hours in a school Practicum setting.  The Elementary/Secondary School Counseling Practicum is designed to provide each student with a broad background of responsibilities and experiences typical of school counselors. 


School counseling learning goals will be agreed upon and three joint supervisory meetings will be held during the year to ascertain student progress.

A final report will be completed by the field supervisor at the end of the student’s practicum year.


Fifteen (15) Professional Development Points will be awarded to the field site supervisor for each semester of supervision.  Also, one Salem State College course voucher (non-transferable) will be offered to the primary field supervisor at the end of the second semester, in May.
We understand the above requirements and agree to them.

Semester: ____________________________      Year:  ___________________




Fall/Spring

Student’s Signature __________________________ Date ________________

Instructor’s Signature _________________________________

Cooperating Practitioner’s Signature______________________________
SALEM STATE COLLEGE

EDU968 School Counseling Practicum

Learning Goals Contract
Student:  



Field Site Supervisor:  

School Name, Address, Phone:  

In order to satisfy both State and College certification requirements, student counselors are expected to undertake and accomplish tasks in the eight (8) following Goal Areas.  Each student in collaboration with his/her field site supervisor should plan activities during the practicum year that will satisfy these expectations.  Final evaluations will be based, in part, on each student’s successful completion of work in these areas.

Goal Area I:  Developmental Guidance Work (guidance curriculum, classroom collaborations, orientations, groups, prevention programs, etc.)

PLANNED ENABLING ACTIVITIES

Goal Area II:  Career and Educational Development Programs (college and non-college related)

PLANNED ENABLING ACTIVITIES
Goal Area III:  Testing and Evaluation (both individual and group testing activities)

PLANNED ENABLING ACTIVITIES
Goal Area IV:  Diversity/Equality Programs and Experiences (prevention program, educational programs related to race/class/gender/culture/etc.)

PLANNED ENABLING ACTIVITIES
Goal Area V:  Programs and Experiences with Students with Various Special Needs (Assessment, remedial interventions, direct services, etc.)

PLANNED ENABLING ACTIVITIES

Goal Area VI:  Guidance Initiated Work with Parents and Teachers (Individual and Group)

PLANNED ENABLING ACTIVITIES

Goal Area VII:  Typical Administrative/Guidance Work not elsewhere stated


PLANNED ENABLING ACTIVITIES

Goal Area VIII:  Counseling Skills

Assigned Caseload of Students: _________
PLANNED ENABLING ACTIVITIES

EVALUATION

At the end of each semester of the Practicum year, the Field Site Supervisor is requested to make an evaluation statement and recommend a grade for each of their students based on the following criteria:

(1) How well did the student counselor apply counseling theory, relational skills and other types of academic learning to their work with students, faculty and staff?  (2) How organized, conscientious, and dependable was their student counselor?  (3)  Did their student counselor exhibit initiative and creativity in their work? And, (4) How effective was their student in the practicum role?

Sample Learning Goals (Elementary/Middle School)

Goal Area I:  Developmental Guidance Work

· Engage in Individual/group work

· Implement classroom guidance curriculum (e.g., respect, safely, self-esteem, etc.

· Facilitate and teach conflict resolution

· Develop and encourage peer mentoring 

Goal Area II: Career and Educational Development Programs

· Participate in kindergarten screening

· Provide Transition programs (fifth/eighth grade moving on)

· Collaborate with librarian to identify career literature for students

· Shadow counselor in other grade level schools

· Organize guest speakers

Goal Area III:  Testing and Evaluation

· Assist with preparation for and administration of MCAS

· Developmental histories

· Observe/consult with school psychologist to review tests and how results are used

· Attend IEP meetings

Goal IV:  Diversity/Equality Programs and Experiences

· Provide and implement books and classroom activities relevant to diversity and tolerance

· Broaden understanding and observances of holidays in different cultures

· Consult with social studies teachers to support their curricular focus in this area

· Provide effective counseling for culturally diverse/multi-lingual students

Goal V:  Special Needs Program Experiences

· Engage in individual and group work with student with special needs

· Observe special needs teachers and assistants in the classroom

· Observe/assist in a special needs classrooms

· Observe/assist in writing IEP/504 goals and progress notes

Goal VI:  Guidance Initiated Work with Parents and Teachers

· Participate in child study team meetings

· Consult with teacher and parents

· Assist with a parent support group

· Attend PTO meetings

· Contribute to PTO bulletins and guidance newsletters

Goal VII:  Typical/administrative Guidance Work

· Research about and collaborate with community groups/resources

· Attend guidance meetings

· Attend professional development conferences

· Organize and update guidance files

Goal VIII:  Counseling Skills

· Establish a caseload of diverse students to follow throughout the academic year
Sample Learning Goals (High School)
Goal Area I:  Development Guidance Work

· Plan and facilitate programs for girls to build self-esteem, problem solving skills, and self-knowledge

· Develop and facilitate an Art and Writing Program to encourage self-expression and personal growth

· Coordinate orientation programs for incoming ninth grade students

· Co-lead or lead group guidance classes

· Develop curriculum, train peer leaders, coordinate and facilitate prevention/resiliency building groups

Goal Area II:  Career and Educational Development

· Coordinate college fair field trips

· Explore options for career center/curriculum software, tools for students

· Learn to navigate and use the Peterson Guide Program and teach students to use this tool
· Participate in the revising of “Charting Your Course After High School: booklet”
· Assist with the “School-to-Career” program
· Develop and help facilitate a school “Careers Day”
Goal Area III:  Testing and Evaluation

· Work with and coordinate career interest inventory testing

· Proctor MCAS testing

· Coordinate MCAS make-up testing

· Participate in program evaluation efforts as needed
Goal Area IV:  Diversity/Equality Programs and Experiences 
· Plan a cultural or multicultural program

· Work with the Gay/Straight Alliance

· Counsel culturally diverse students and ESL students

· Participate in other ethnic group activities

· Develop a consciousness raising program around gender issues and gender equity

Goal Area V:  Programs and Experiences with Students with Various Special Needs 

· Facilitate group for Alliance Program
·  Collaborate with Special Needs teachers in personal growth activities with their students
· Visit and observe various alternative school programs
· Counsel Special Needs students

· Participate in IEP meetings
Goal Area VI:  Guidance Initiated Work with Parents and Teachers  

· College planning with students and parents
· Prepare and disseminate PR information about Guidance for local newspapers and school community

· Work with PIT: Prevention and Intervention Team

· Assist with IEP and parent meetings

· Assist with course selection evenings

Goal Area VII:  Typical Administrative/Guidance Work 

· Help with student course selection and computer data entry

· Write and organize college academic reports, transcripts, and letters of reference

· Attend college tours, meet with college representatives, and organize college fairs

· Participate in guidance department meetings, faculty meetings, faculty team meetings, and other informational and organization meetings as needed

Goal Area VIII:  Counseling Skills



Establish a caseload of diverse students to follow throughout the academic year
Salem State College
EDU968 School Counseling Practicum

Weekly Journal Form

Name:  

Date of Experience:  
Practicum Site:  
Supervisor:  

Hours fulfilled:  
Running Total: 
List of Activities:  
Problems, issues, highlights:

Reflections/questions on the work, readings, class discussions, etc.:
	STUDY OF SCHOOL SERVICES FORM

	Name:
	

	School:
	

	PART 1.  GUIDANCE, TESTING, EVALUATION AND REPORTING

	 (Confer with Guidance Counselor or other appropriate personnel.  If school has no Guidance Director, find 
out what system and services are used.)

	
	CHECK

	1.  Purpose of Guidance Program
	

	2.  Procedure for obtaining service
	

	3.  Services of the Guidance Program
	

	4.  Teacher’s role in guidance
	

	5.  Standardized tests/purpose
	

	6.  School’s grading/reporting policies
	

	7.  School’s promotion and retention policies
	

	
	

	Signature (Guidance Counselor/Other
	

	
	

	PART II.  INSTRUCTIONAL MATERIALS AND EQUIPMENT

	(Confer with Media Coordinator or other appropriate personnel.)
	CHECK

	
	

	1.  Available Media Center materials relating to your 
	

	     Subject area or grade level
	

	2.  Media Center hours for students and teachers
	

	3.  Procedures for using Media Center (Class/student teachers)
	

	4.  Procedures for instruction of students in using the Media Center
	

	
	

	Signature (Media Center Coordinator/Other
	

	
	

	(For the remainder of Part II confer with the Technology Coordinator or other appropriate personnel.  


Please note that signature here certifies that you are able to successfully use and operate the pieces of 
equipment indicated here.)

	
	CHECK

	1.  Types of Audio-Visual media and materials available as school and

county-wide and school policies regarding use of videos
	

	2.  Computer resources, policies and procedures
	

	3.  Scheduling of computer lab
	

	4.  Operation of VCR and other video equipment
	

	5.  Creation and use of transparencies; policy for using copier
	

	6.  Others as appropriate (specify)
	

	
	

	Signature (Technology Coordinator/Other)
	


	STUDY OF SCHOOL SERVICES (continued)
	

	
	

	PART III.  HEALTH SERVICES
	

	(Confer with Clinic Director or other appropriate personnel)
	

	
	CHECK

	1.  Available health services at school
	

	2.  Available through school referral
	

	3.  Procedures for teacher with ill/injured child
	

	4.  School safety precautions/regulations
	

	5.  Other country/community services available to students
	

	
	

	
	

	
Signature Clinical Director/Other
	

	
	

	PART IV.  OTHER SPECIAL SERVICE AREAS ROLES AND RESPONSIBILITES

	(Confer with these key service people or other appropriate personnel in order to learn 
about their services and guidelines for their working relationships with teachers)
	

	
	INITIALS

	1.  Curriculum Resource Teacher or Assistant Principal for Curriculum
	

	2.  Learning Disability Teacher
	

	3.  Speech Pathology Teacher
	

	4.  Special Education Teacher
	

	5.  Gifted Program Teacher
	

	6.  Other Special Program Personnel
	

	
	

	PART V. OTHER SCHOOL INFORMATION
	

	(Confer with Principal or other appropriate personnel
	

	
	CHECK

	1.  School policies/regulations relating to teacher behavior & appearance
	

	2.  School policies/regulations relating to student behavior & appearance
	

	3.  Procedures for severe discipline referrals
	

	4.  Faculty meetings (time-how used-etc.)
	

	5.  Local professional organizations and services
	

	6.  Board of Public Instruction Organization-County Structure (roles and relationships)
	

	7.  School Organization for Instruction:
	

	
a.  Grouping
	

	
b.  Departmentalization
	

	
c.  Chain of Command
	

	
d.  Curricular
	

	
e.  Extra-curricular offerings
	

	8.  Information about community served by the school
	

	9.  Teacher evaluation procedures and in-service opportunities
	

	10.  School and country employment opportunities and procedures to follow
	

	
	

	
	

	
Signature (Principal/Other)
	


Field Experience Report Form: School Counseling Practicum

	
	

	Student:  
	
	Soc. Sec. #
	

	
	

	Major:
	
	Minor:
	

	
	

	Placement Site:
	
	City:
	

	
	

	Subject:
	
	Grade Level:
	

	
	

	Cooperating Practitioner:
	
	

	
	

	Date:  from-
	
	to-
	
	# of Absences:
	

	
	

	Summary Statement on Field Experience:

	

	

	

	

	

	
	

	Prediction of Success:
	

	
	

	Promise of Growth:
	

	
	

	Mark:
	
	(pass/fail)
	College Supervisor:
	

	
	
	

	Date:
	
	Signature:
	


	Characteristics
	O
	H
	S
	U

	· Attendance/Punctuality/Reliability
	
	
	
	

	· Hours of work accomplished
	
	
	
	

	· Voice and Speech
	
	
	
	

	· Written communication
	
	
	
	

	· Motivation and Initiative
	
	
	
	

	· Skill in planning
	
	
	
	

	· Follow-through on assignments
	
	
	
	

	· Interactions w/ others (students/
                   parents/teachers/administrators)
	
	
	
	
	

	· Ethical Awareness and Conduct
	
	
	
	
	

	· Enthusiasm and vigor
	
	
	
	

	· Creativity
	
	
	
	

	· Responsiveness  to Supervision
	
	
	
	

	· Effectiveness of counseling
	
	
	
	
	
	

	· Use of psychological teaching

· and learning principles              
	
	
	
	

	· Ability to motivate
	
	
	
	

	· Promotes healthy discipline 

· and lifestyle
	
	
	
	

	· Alertness to pupil needs
	
	
	
	

	KEY: O: Outstanding; H: Highly Satisfactory; S: Satisfactory; 

           U: Unsatisfactory


Important Note
The Massachusetts School Counselors Association (MASCA) developed the following Standards and a similar evaluation instrument in order to assess whether professional school counselors are meeting the standards set forth in the Massachusetts Model for Comprehensive School Counseling Programs.  School counseling practicum interns should understandably be assessed comparable to their level of training and status in their respective school systems.

FORMATIVE REPORT FORM:  School Counseling Practicum
	Student:
	
	S.S.#:
	

	
	
	
	

	Field Site:
	
	Grade/Subject:
	

	
	
	
	

	Observer:
	
	Date:
	

	
	

	FORMATIVE DATA:
	


	Rating Scale
	
	Standard (from MaSCA Guidelines)
	Rating

	1-Does not meet the standard
	
	(a) Plans/organize/deliver school counseling curriculum
	

	2-Meets the standard
	
	(b) Implements individual planning interventions (collaborating w/ appropriate others)
	

	3-exceeds the standard
	
	(c) Provides responsive services (in consultation with appropriate others)
	

	N/A-Not applicable
	
	(d) Promotes equity
	

	
	
	(e) Monitors student progress
	

	
	
	(f) Manages & uses time effectively
	

	
	
	(g) Knows how to collect & analyze appropriate school data
	

	
	
	(h) Encourages & provides system support (to meet the needs of students)
	

	
	
	(i) Communicates regularly with school board, councils and advisory committees as appropriate
	

	
	
	(j) Conducts a yearly audit of the school counseling program as appropriate
	

	
	
	(k) Acts as a student advocate, leader, collaborator and systems change agent
	


Student Counselor’s Signature_____________________________________          Date: _____________________________

Site Supervisor’s Signature________________________________________          Date: _____________________________

College Supervisor’s Signature_____________________________________         Date: ______________________________
The Commonwealth of Massachusetts

Department of Education
350 Main Street, Malden, Massachusetts 02148-5023
 Telephone: 781) 338-3000
Preservice Performance Assessment for Practicum or Practicum Equivalent

Standards for School Counselors: See 603 CMR 7.11. and MASCA Model for Comprehensive School Counseling Programs

Part I –To be completed by the applicant.


Practicum: _____________Practicum Equivalent: _____________
1. Legal Name: (print)________________________________________________2. SSN: ________________________________

3. Address: _______________________________________________________________________________________________

4. Sponsoring Organization: _______________________________________Program & Level: __________________________

5. Practicum/Equivalent Course Number: _________________________________Credit Hours: _________________________

     Course Title: ____________________________________________________________________________________________

6. Practicum/Equivalent Site: _______________________________________7: Grade Levels of Students: ________________

8. Total number of practicum hours: _______Number of hours assumed full responsibility in the role: __________________

9. Other Massachusetts licenses held if any: __________________________________________________________________
10. Have any components of the approved program been waived (see Regulations 7.03(1) (b)): Yes _________No_________

Part II – To be completed by the Program Supervisor

Name: (print) _____________________________________________________________Position/Title_____________________________
The Applicant completed a practicum/equivalent designed by the Sponsoring organization as partial preparation for the following license:

Applicant’s License Field: ___ _________________________________________Grade Level: __________________________

Part III – To be completed by the Supervising Practitioner

Name: (print) _______________________________________________________Position: _______________________________

School System: ______________________________________License: Initial (# yrs. experience): ______or Professional: _____

Massachusetts License #: __________________________________Field(s): ____________________________________
Part IV – Initial 1, 2, and 3.

1. Initial meeting held at which the Professional Standards and the procedures for evaluation were explained to the Applicant.

Date: ________Applicant: ___________ Program Supervisor: ____________ Supervising Practitioner: __________________

2. Meeting held midway through the practicum at which the Applicant’s progress toward the Professional Standards was discussed.

Date: ______Applicant: __________ Program Supervisor: ________ Supervising Practitioner: __________________

3. Final meeting held to complete evaluation and to allow Applicant an opportunity to raise questions and make comments.  

Date: ________Applicant: __________________ Program Supervisor: ___________ Supervising Practitioner: __________________

Part V  

Candidate has successfully completed the Preservice Performance Assessment (Sections: 7.03(2)a (4) & 7.04(2)b (4) (b) Yes: ___No: ____

	Standard 1: Plan, organize and deliver the school counseling curriculum to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Address the developmental needs of students while supporting the school mission

Support learning and close the student achievement gap

Foster a safe and supportive school climate by demonstrating and promoting positive interpersonal relationships with students, staff, parents/guardians, and community partners
Other:

	

	Rating: 


	Explanation of Rating for Standard 1




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

	Standard 2: Implement individual planning interventions in collaboration with partners (e.g., teachers, parents, mentors) to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Develop/enhance students’ planning and decision making skills
Develop educational/career plans for students, individually, in groups, and/or in the classroom
Promote accurate and appropriate interpretation of assessment data and relevant information
Other:


	


	Rating: 


	Explanation of Rating for Standard 2




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable
	Standard 3: Provides responsive services in consultation with administrators, teachers and student support services and through referrals to external organizations/agencies to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Address students’ identified needs and concerns individually and/or in small-group counseling

Involve parents/guardians, teachers, administrators and support services staff as needed

Use school and community agencies and organizations for providing long-term responsive and support services

Other:

	


	Rating: 


	Explanation of Rating for Standard 3




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.
	Standard 4: Monitors student progress on a regular basis to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Modify or develop curriculum and interventions based upon student needs

Track students’ progress with their education/career planning

Identify students at risk and develop appropriate interventions
Other:

	


	Rating: 


	Explanation of Rating for Standard 4




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.
	Standard 5: Manages and uses time effectively in order to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Ensure adherence to a master calendar for program implementation

Develop, distribute and post a calendar of events and services for timely access by students, parent/guardians, administrators and teachers

Spend the recommended amount of time providing direct services
Other:

	


	Rating: 


	Explanation of Rating for Standard 5




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

	Standard 6:  Collects and analyzes school counseling data to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Establish goals and activities that work to close the student achievement gap
Ensure that students are taking appropriate yet rigorous courses
Guide counseling program direction and emphases

Maximize use of counselor’s time

Measure results and disseminate outcome information
Plan for and improve program evaluation
Other:


	


	Rating: 


	Explanation of Rating for Standard 6




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

	Standard 7: Encourages and provides system support to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Ensure that the school counseling program is meeting the needs of students and the school community

Support student achievement through collaboration with educational and community based programs

Obtain input from school administrators and staff in developing the counseling management system

Conduct program evaluations

Other:

	


	Rating: 


	Explanation of Rating for Standard 7




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

	Standard 8:  Communicates regularly with the school council and other school advisory committees to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Learn of the needs and concerns of constituent groups

Inform the council and other advisory committees of program features and services

Review the school improvement plan and provide input

Other:


	


	Rating: 


	Explanation of Rating for Standard 8




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

	Standard 9: Conducts or assists with a yearly program audit to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Determine the degree to which the school counseling program is being implemented

Inform appropriate stakeholders of program results

Inform counseling staff of the need for modifications in the program and/or calendar

Other: 

	


	Rating: 


	Explanation of Rating for Standard 9




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

	Standard 10: Acts as a student advocate, leader, collaborator and systems change agent to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Ensure support for all students achieving at the highest levels

Ensure equity in the delivery and access of the program

Advance the school’s and counseling department’s mission and goals
Other:


	


	Rating: 


	Explanation of Rating for Standard 10




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable

	Standard 11: Takes professional responsibility to:

	Indicators
	List Evidence or note if not applicable (n/a)

	Demonstrate a commitment to ongoing professional growth and development

Exercise good judgment, maintain good attendance, be punctual, maintain professional appearance and exercise appropriate emotional self control

Follow the profession’s ethical and legal standards and guidelines
Value cultural diversity and inclusivity in school policy and interpersonal relationships
Utilize technology in an appropriate and beneficial manner

Other: 


	


	Rating: 


	Explanation of Rating for Standard 11




Rating Scale: 1=Does Not Meet the Standard; 2=Meets the Standard, 3=Exceeds the Standard; NA=Not Applicable.

Other comments:

Candidate’s Signature_________________________________________________Date:_____________________ 

Program Supervisor’s signature: ________________________________________Date: ____________________
Supervising Practitioner’s signature: ____________________________________Date: ___________________                 
Office of Licensure and Field Placement

Salem State College

Licensure Application Procedures
1. Carefully read the instructions below before beginning the process

2. Log onto the MA Department of Education website at www.doe.mass.edu

3. On the home page, click the dropdown menu in the upper right corner.  Choose “educator licensure information”.  From there – click “academic”.

4. On the left hand box choose “apply online”.

5. On the log in screen, click “create ELAR profile”.  This will take you to a screen to set up a log in and a password for yourself.  If you already hold a teaching license in the Commonwealth you should have an ELAR logon and password.  If not, you must create a profile.

6. At the log in screen, enter your user name and password.

7. The next screen welcomes you.  Click the “next” button.

8. Now, you are ready to begin entering data into your online application.  Begin by verifying all of the data that is reported.  Use the “edit” button to make changes to the information there.  You will want to add your educational background.

9. On the next screen, you will need to enter the license field, level, and type.  Click on the “field” drop down menu.  Choose academic teacher if your license is a teacher license.  If you are not seeking a teacher license, choose the appropriate item – administrator or professional support personnel.

10. Choose the correct level of licensure:

a. Early childhood


pk-2

b. Elementary


1-6

c. Middle school


5-8

d. High school


8-12

e. Moderate special education
pk-8 or 5-12

f. Physical education

pk-8 or 5-12

g. Visual art



pk-8 or 5-12

h. Guidance counselor

pk-8 or 5-12

i. Principal/asst. principal

pk-6, 5-8, or 9-12
11. where you need to decide whether you will pay online or mail a bank check or money order the Department of Education.  Be sure to read this carefully.  It will ask you to print the page to send with the check.


12. When you are done, please print the acknowledgement page.  This will help in tracking your application later.


13. INFORM the Office of Licensure and Field Placement that you have applied online for your license by completing the “intent to apply for licensure” form.  The form should be returned to the office so that we can process the rest of your paperwork and endorse your online application.  You cannot get a license until the college’s licensure officer makes that endorsement.


14. The final web screen will also ask you to send an official transcript of your undergraduate work.  If you are completing your undergraduate work at Salem State, we will send your transcript for you.  If you are a post-baccalaureate or graduate student, you will need to request an official copy of your undergraduate transcript(s) and submit your official transcript along with your “Intent to Apply for Licensure Form”.
SALEM STATE COLLEGE

Office of Licensure and Field Placement

GRADUATE
Intent to Apply for Educator Licensure
Name:
______________________________________   SSC ID #: ____________________________________

S. S. #:
_______ - ______ - _______ Date of Birth: ______ - _______ - _______

License Sought:   __Initial 
 ___Professional         Field: _____________ Grades: ______

Requirements:

Degree Status:

_____
I completed my Baccalaureate Degree at ___________________________________________ 

(Please ensure Baccalaureate Degree is on file with Massachusetts Department of Education if degree is from college or university other than Salem State College)

_____ I have completed my Master’s/CAGS degree at Salem State.

_____ I have not completed my Master’s/CAGS degree.  I anticipate graduating ___________________.

Practicum:

_____ I completed a practicum assignment.  Location: ___________________________
_____ I qualified for a reduction in practicum based on previous

 teaching experience. (Copy of letter is attached.)
Work Experience:

_____ The license I seek (principal/assistant principal, supervisor/director, specialist   teacher of reading, or any professional license) requires proof of teaching experience.  I have attached an official letter from the school/district for which I worked verifying my experience.

Application:  

_____ I applied online with the MA Department of Education for licensure on _________ 








(COPY OF ONLINE RECEIPT ATTACHED.)
_____ I do not intend to apply for licensure.

REQUEST FOR OFFICIAL TRANSCRIPT:

I completed a Transcript Request Form on _________ (date) and have forwarded a request and a 

check for $2.00 to the Salem State College Registrar’s Office.     
(The Registrar’s office will not release an official transcript to the Office of Licensure and Field Placement for Teacher Licensure without the necessary request form and payment on file)


Approval:  
___ Qualifies for license specified
          ___ Does not qualify for license          By: _________

Online endorsement for Licensure: ______________
by: __________Transcripts sent to MA DOE:  __________________
by: __________   

(revised March 11, 2008)
352 Lafayette Street, Salem, MA 01970

Transcript Request Form

Please allow at least two weeks for your request to be processed

Fee is $2.00 per copy of entire transcript

SSC Student ID #: ___________________________

SS#: ___________________________________
Date of birth: _________________________

Name: ____________________________________________________________________________

Maiden/other names used:____________________________________________________________ 

Address (Street City State Zip code): _____________________________________________________

Phone: ____________________________Alternate Phone (work, cell): ________________________

Please check any of the programs that apply to your student records: 
Undergraduate: Day . ____.
Undergraduate: Evening ____

Graduate School ____

SSC Year of graduation________________________ 
Last semester enrolled ____________

. ______Mail transcripts to:       ______________________________________________________




             ______________________________________________________




             ______________________________________________________







OR
______I will pick up my transcripts in two weeks (Note: if transcript is not picked up within 3 months, it will be destroyed and a new request and another fee must be submitted to obtain a transcript) 

Process after current semester grades are available? .. 
YES_____ .. 


NO_____ 

Total number of transcripts requested:______ 

Signature:________________________________________
Date: ______________________

(Sample Only)
�














